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HGISC AMHA
Fgel ICEIE
Government Of Maharashtra
Revenue Department

arfeciar 3R 3rfafTeT 2005 Fore 4() 3ideTd

Proactive Disclosure Of
The Office of The
Sub-Divisional Officer, Pusad

Under section 4(B) of the Right to Information Act 2005

(#factrar sfA=FR FrET 2005 4T Fedm 4((@)-(1) & (17) Far gwraa atedr INFORMATION
PUBLISHED IN PURSUANCE OF SECTION 4((b)-(i) to (xvii) OF THE
RIGHT TO INFORMATION ACT, 2005)
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Chapter 1
JhIoT 1

Introduction:
YEATDAT

1.1. The right to information act, 2005 provides as per the section 4((b)-(i)
to (xvii) that every public authority will within 120 days of the
publication of the act publish information related with that public
authority for the knowledge of general public. This hand book consists
of information pertaining to the office of the Sub-Divisional Office, Pusad
as per the section 4((b)-(i) to (xvii) of The Right To Information Act,
2005

1.1, AMgdr MSR dEer 2005 T ded 4((F)-(1) o (17)) A&
RCITER §d olleh IR ATAT T wliehrear AT ST STel 9idg
0T TR 3Te AT STel AT ATEIATIEITheaR T FUATT Ad e

1.2. Objective / purpose of this hand-book is to provide the people at large
information about the office of the Sub-Divisional Office, Pusad

1.2. 3ufaameia 3nRe goe I sRiTead Jfay sRomaErdr #é qvar=ar
SIeTcedT I HRATGITEGHT ATigcdl CUATATS! & A& TIR
HIUIT 3Tell 3T,

1.3. The intended users of this hand-book are all the members of public
visiting the office of the Sub-Divisional Officer for any purpose.

1.3. €1 ATETTEATRT HIATUROT STl ATIRIETSN IR 0T JTell 37T

1.4. Organization of the information in this hand-book is Office of the
Sub-Divisional Officer Pusad
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1.4, I ATGAYENSALY 3UGHENT MRS goe AT SRl dofed
AT 3MTe.

1.5. Definitions: where-ever necessary the terms used in the handbook
have been defined at the point of its first use.

1.5. FAATRUT SIIEAT : AT ARAIENRHALT AORUAT JHTeledT HAT TH
QIRTT SteprofY fave hivdT 3TedT 3Ted.

1.6. Contact person: In case some body wants to get more information on
topics covered in the hand-book as well as other information also he
may contact the Information Officer as defined in the chapter 8 of this
hand-book.

1.6. TU% INRRNT a1 ARHTESRALT HAdT Agerel Arfgdr wred
HIULTETST AT ATfGHIEATHTIT FohIOT 8 HEY AHOT GUATA 3ol ATTgcll
3fRrer=amelt Tue Arerar.

1.7. Procedure and Fee Structure for getting information not available in
the hand-book is described in chapter 18 of this hand-book.

1.7. I1 AR GEABHALY IS Al Aligcll WIed wIograrér fafged
HRATEA JTON esh IMhRUNSTIT FUAT AT AT Ecd e THOT 18
Jgrd.
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Chapter 2
(Manual. 1)

YhHIOT 2
(@3 1)

Particulars of Organization, Functions and Duties
AP HEATAT THAT, FE, FHded 0T ARG d Alfgd!

2.1. This office is named as Office of The Sub-Divisional Officer and
The Sub-Divisional Magistrate Pusad. The address is Tahsil Office,
Pusad Pin code 445306. The head of this office is Sub-Divisional Officer (
SDO ) who is also Sub-Divisional Magistrate. The parent government
department it belongs to is Department of Revenue & Forest
Government of Maharashtra. It reports to the Office of the Collector,
Yavatmal at Yavatmal. The geographical jurisdiction of this office
includes the area of Pusad, Mahagaon & Umarkhed Tahsils. The basic
objective and purpose of this office is to represent the government in
general at the sub-divisional level and to control and supervise the
offices, officers and employees subordinate to this office.

2.1, I7 FRATERAR A 3ufdsmhy srftsd qur sufdsmiy dsfted gag
I FITET Y 3. AT HrATerArar Todl TeHIel hrAierd Jae UeTehis &
445204 3THT 31Tg. HERTSE AMTATAT HgHel I df fasqmamrear T ©
FRTTT A, AT FRATIRITT Folrehd IRTS TR TSTegTAHRT JadHS &
3.
qHe, HEWId d 3FWS dleaaredr 9ol sioidiieh & a1 rarergrear
IMAFR &aTd A9, AEAT 3UfaniT Tatay gfaifica aor 3ol
YUY ¢ AT oA GHE 3fee e,
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2.2. Mission / Vision Statement: - Government at your doorsteps is the
mission of this office.

2.2, "M ITTAT SR & AT FrATIAT™ CAIATHT 378,

2.3. Brief history and context of its formation.

Office of the Sub-Divisional Officer Pusad was
established in 19--. The office falls under department of revenue and
forests Government of Maharashtra. For administrative purposes the
state of Maharashtra has been divided into five revenue divisions. The
Amravati revenue division is of one of them. This office is in the
Yavatmal district of this division and consists of geographical areas of
Pusad Mahagaon & Umarkhed talukas. It is under direct control of the
Collector of Yavatmal district.

Basic object of this office is to have a control and
supervision of the office of tahsildars and talukas executive magistrates
of Pusad Maregaon and Zari tahsils. It also serves as a gateway
between office of the collector Yavatmal and the office of the tehsildar
at Pusad Mahagaon & Umarkhed. The office is located at Tahsil Office,
Pusad in the tehsil building. This office handles or supervises all the
matters basically relating to land, law and order, collection of land
revenue, public distribution system for food grains and kerosene,
issuance of certificates like caste, non creamy-layer, nationality, land
acquisition, minor minerals and conversion of land-use. Besides working
under powers and duties vested under various acts this office also acts
as a coordinating agency at sub-division level for all other government
and semi-government offices. This office also works as nodal agency of
respective election commissions for all the matters related with elections
to the Parliament, State legislature and all local self government
institutions like Zillah Parishad, Panchayat Samiti and municipal councils.

2.3. "farea $fagr 3nfor sraeiaATfer aredst

Fufermaia R qae AT SR TATYAT T 19—HEY HI0ATT
ATl § FRTET FAGRISE QATHATAT HeHel AR A, TRrah
AIRIATET AGRTSE TSI 9T AGHeN [AHTIN TIHATSTT 0T 3Tl 31T
AR 3orach FAEHell [AHETeAT gacare ToleedrAed AT Hdierarar
AT gl I HRATAII AN Toe Ferena @ 37RQs  dlelrgrear #iaels
ST FHATAL gAY, § HrATT TSeIOhR) aaade IS Ycgel [I=ona
qq.

deHER goe #Fgrend @ 3a@s AT HATerdrd GIdaTor q
AAIAOT 0T & AT AR H&T S AR, § hrerd [Segiiersry
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e 30T TEfiel wferd I AT gaT g, AT HIATITAThT
FHARYTS 9a a6, hIICT 0T eqa&dT, STHIT HEHAT qell, 3o d
AR Rael favge SIel, SATAEeTd ddT 3eodd d o Ierd Hisd
AFCAEET  JHOYS, IOarE g FIEiaad  FHAOGS,  $EUeH,
FTHAAT IR SedTaed 9iareql, Itor @iaer, $. S giatgedr
Sdrd.  fafay  FEEIEER  CUAT  JTeledT  AFATAR  HIATRIE
IAAAFPIT TSR SR 99 Aafey g Aamafey  seaERe
FH-AT A IT HATAATT AT Id. Tod T Hag Hasvys
IAETATGT 9oaTd AT @ Fasvrehie FiA=0r a1 HraTerdrAThd
HI0ATT Ad.

2.4. Duties of the public authority. Pusad, Mahagaon & Umarkhed. To
supervise and control the tehsildar and executive magistrate’s offices
and all subordinate officers and employees, act as an appellate
authority; maintain law and order are the basic duties of this office.

2.4. wrafrT 4N v FRE  que FeEia @ sAes JUT TEdGR JU
dTe[ehT SETTRIRY AT AT dHT ST HY HiaAss HTUHNT T HAary
I qddeTor g HiAAoT, AU W FgU HIH UEIOl, Hger g
GeaEAT AWOT § T AT Yo 1 3Te.

2.5. Main activities/functions.

All matters related to use of land, assessment and realization
of land revenue, maintenance of law and order, land acquisition,
issuance of various certificates regarding caste, non-creamy layer,
domicile, etc., act as an appellate authority for the decisions of sub-
ordinate officers and employees are the main functions of this office.

2.5. arafry av = e F1f 7 Fde: -

ST wd e, STl FgEeTdr ERON F g,
TIeT I YearT A@Y, spHdTe, fafaer gl yaAroras &or ( Srcisred,
3eald d YT Jeld Asd ATIEEd, TETE S,), Hiass PR g
AR FredT TA0TITER 3ol FIfEIehRY FgUT= h1a UTgTol & AT Shrdierarer
9A7E Hf T Ficed IR

2.6. List of services being provided by the public authority with a brief
write-up on them.
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This office is related with following services either directly or as a
subordinate office or a supervisory office.

Revenue and other matters

Sr.No. Name of Scheme Authority Remarks
1 Certificate regarding Collector Report is sent
project affected persons by this office
2 Permissions to sell land Collector Report is sent
under command area by this office
3 Performance License SDO
4 Premises License SDO
5 Income Certificate Tahsildar/Naib Tahsildar | Supervision
6 Explosives permission Collector Report is Sent
7 Solvency Certificate Collector/SDO/Tahsildar
8 Small saving agent Collector
appointment
9 Ration card issuance Tahsildar Supervision
10 Caste certificate SDO
11 Non-creamy layer SDO
certificate
12 Domicile certificate SDO
13 Lease renewal for govt. Collector Report is sent
land leases by this office
14 Video/Cinema license Collector Report
15 Permission to extract minor | Collector/SDO/Tahsildar
minerals
16 Mutation of land Talathi Supervision
17 Right of way applications | Tahsildar/Naib Tahsildar | Supervision
18 Measurement of land T.ILL.R. Supervision
19 Permission to store Collector Report is sent
petroleum product
20 Hotel/eating house license | SDO
21 Lodging house license SDO
22 Arms license Collector Report is sent
24 Permission for conversion | Collector/SDO/Tahsildar
of land use
25 Conversion of land tenure | SDO
26 Distribution of surplus land | Tahsildar/Collector
under ceiling act and govt.
land
27 Senior citizen certificate Tahsildar Supervision

Beneficiary Schemes
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Sr.No. Name of Scheme Authority Remarks

1 Sanjay Gandhi Niradhar | Naib Tahsildar SGY Supervision
Anudan yojna

2 Indira Gandhi Old Age Naib Tahsildar SGY Supervision
Pension Scheme

3 Srawan Bal Seva Yojana | Naib Tahsildar SGY Supervision

4 National Family Benefit | Naib Tahsildar SGY Supervision
Scheme

5 Natural Calamity Tahsildar Supervision
Assistance

2.6. TETHT TEAATHT SUITd JUTT=T VaraTad AT,

T HTATAITT Wl ST 31oT [ ETehRel STaTd fohaT caraTaa=ar srRiargrefT

g PETET A9 e
i) HAEHC T §AT aTell
3. . T Jh &1 TTfdeniT T
I | gheuered yaToTOT IEIBEIRY 37gaTel UTafaor
2| ereeYaTcer S IS EIBEIR 31gare grafaor
IEEICICEASECICE]
3 | WORAT aradd sufaemeig snfasry
4 | REaT ardg Sufgemeig snfsry
3cTeeITdT STl deTeIeR /AT qITEToT
dgdrele’k
6 | [qTPres wareT ISCAIBEIR 3gard ursfaur
7 | vudrar grgen IS CIIBEIE]
3T 3fRRY
| dgHTeleRk
8 | srcusEd T AAh | TSTegriRery
9 | RrerafIer gor dgdrelar qIqeToT
10| Srcirar grger sufgsmeiy
3nfaeRY
I wora g 3ead Serd Arsa | 3ufaemsig snfRsry
AT JATOTTS
12| gsdrrcg wamoTaT EEICECI R B EAR
13| erafera ggard sasheor | Sregriarsry 37garel grafaor
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14| g3t R warer Sregasry 3TgdTel gTafaor
15 | aitor @oitst 3c@aa IS CIIBEIE]
qRATTI 3ufgamei nfasRY
| dgHTelek
16 | Srfieiear garehr a9 TS qIJEToT
BB
17| orfrardr war gor dgdeler / A/S | 9IdeTor
dgdreler
18 | Srref=h Arsrof oy ar.fer.e1.3m. aaefor
19| uaiferas gerd wreavs | fSegTiasry 31gdrel grafaor
qRATeAT
20 | greor WIlTas I aTe 3ufgameia/aia
3Ry
21 | Srsiier wRarer 3Tt/ wid
3Ry
22 | gOR WRATT ISCIIBEIR 3gard ursiaur
24 | ST AR Seatel | [Tty /
AT oY 3ufaamia/ara
KB Ear /
dgdrelek
25 | o9TaeT AcdYshRId 9o | 3ufasmsfa/aia
FLOT JIT-2 F FIT-1 YhRId | ITARRY
26 | srfaderd g arateRg RESIETARY /
SR areg IS CAIBEIR
27 | afiiss AR erger dgareeR qIqeToT

mm%@ﬂmm@wgamwm
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aFas ar=aT AeE: -
3. & ot 1 EIHBEIRY T
I | dorar ot TR 3eferet ATIE dgdleleR g Im.a. qAqeToT
QST
2 | HIqUTETS AT UsA ATIS dgdlelgR & Im.ar giaeTor
fAgehade s
3 | SERT aEh gErH® Aetel AT dgHIeIeN | am.ar idafor
4| TSE Hgd HAWEIET Aolell | AT TGN & IM.AT R L
5 | affie 3mucd gera RRSIEERS ggefor

Hegol [awash 9 3R A

1)

Yheqarelid TATOYT fASUATHIET HIaaT=T 374,

FAET el gEdVa SisA.

$THT e TATAIAT hetd 4 (1) = 3TRgE= v,
ST e TATAIAT Shefd 9 =T T el
37 FaTeT JTRATATT hofe 12 (2) =T AT U,
YehedTd STHTeT STHYTCI STedT TelTS! FHATOTIS,

TT&TOT DTl ITTATH ATSTAT G elT.
YehedaTelld Sl Fcg ITdell eI FcgdT &rEe.
IRA AT dgTAAGRIAT Grdel.

AT AderHeT fah=N yarTelt AavarRdar HIaamEr 31t

AT Wrelld gTavast SAIsM.

QAT ATAERT fohaT 31fAHR fFerar ua.
AASTHIATT (TSI TelaiT2fT) sTehTer.
TATSATT 37gaTd.

SIERTY IYIT
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STHT fashrar IR STelT 3T SARYATT Ud.

SR IR 3 TATH A (100/- TEFT YWRaT) GHAI.

100/- &. O TFY YR AT (TWT STATS STHTETed)

STHIST S SThcll WET I TS AT A9YYT T TN T AT
QASTAATAT 7/12 AT FART HITOT 8-37 AT 3ART.

FIRAHH AT (ATIH) RASUHIAT FIraar=m st
(THTRIT, SiTea FcIATaY HLldT.)

fafia Foeaid 3o drgEaTd e dgfleen foreeara faarof
TR JTAT T T,

ISTATT Grelld gEaUasl SIS,

ST TSHIOT HRIhHA HGATAT TR, IIT SATITAT ATeThTd ATgehd
JHTUTI.

el AR ATgIehd YHTOTI.

TE T RTaAT FTeeh 3iicheet T L@ IR #se Hes ard
YHTUTI.

3cUeoTdT GradT fABUIHLIAT HIGITAT 3.

3TSTERTe TAEI AL 3757 AGTACIGR TielT e,

ATAIET Wil gEdudsl SIS,

TS TTAY feorell SceATT STEeT.

FeaTclTel THUT 3cTeet fehcll 3MTE AT 20/- &. T TEFT JURET AGYT.
TSTGRTY TS TSI FAteh{icl HHATH AT AT THET deied
JHTOTY.

ATHAOT TS TR VWil HeaTcllel Uil I HeIRT ATH T
Fiarar grae.

HeTeh YIATAT FRABUATHIAT HIGITAT 3.

IR TYE / IATH GATRITS ATgIehdd FHTOTI.

ST SATeIa] HeTeh Tashl hI0TR ATed, o1 [Sh1uT<aT SIRan/SARCET
SARTAT T 3.

SHRA/GA ST Tt AT AT AHITH STHTeT ATTehT/ERATCIHT
HHAI.
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eI (aterael) yATOrYT ABOFHACT 319,
3TSIERTe TagId AHIIT 05/- . FEFY SATaelell 3ol I FOT HTaeTeh

HATHET Wl gEdvast JASM.
ST ATHCAAY §EI-Id JHTOTTT Uersl T ATTHcadT ITaaRT, T

TOT ATAHCAT ITETVT fohaT §EATARTT STl AT eI THTUTI.

ST ATTHCA g FHTOTAS TSt AT ATelHccdT dle] STSTRETaT
ER oAt AN T Irar argern fahar A, 9. AT
ALCE

¥. 25,000/- THTTHT GRACATHIAT ATIS dgAIGR ATAhs 37T HrdT.

8 o™ &. A 2HIId THTOTYT fABSUATHIAT defAeleR Aiehs el
.

40 TG T. T g8 T YATOTIT [ASTATRIET 39 A 3rfeesry
Irdehs 37T aT.

40 91T &. T &I THOTYT fASUATRIAT fiegI R Iries 31er
.

Ireqaad HfAwar (Tord) g groarsiiar Huamr 3.

Rt s 3t T TR RS RY JiT WIeT FIaT.
FSATaNET Grelle SFaast S1s.

4 gt T SR

TAURIETE STl

reqaad AfAFAT (TSHT) TS TIY 5,000/~ TSET FAd JTHTOTIATY
RO,

AT TUTeT A7 FSTAFTS! FIF 500/- T TS TATOTIATY T,

AL TS ouaad Toicl asid 7 o TUgidl JAaufsh FHIor
3MTaRIH, FTHUT HEMCH Pl afid 5 oG TUATHl JAdUH
HLOT AP, ATgel TYTT TSIT=T AGIT HEMATS 1 aNTT 50 AT 3.
SN @I @ ¥4 5,000/~ = IAU[H TG 30T JTHAT 3Tl
AfFE FEeT Tsielall 40 AfdeT 3R, 2. @I I 39F 4,000/~ = JATU[H
FHI0T HTALTH.
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T2 F15 ASTITHIGT FHIEGITET 379T.
AT el gEavast AsE.
AT FATUTIS F T ST SR 4.

LT TS AT ATAT.

ST ATATCl/aTsTdl TG BT ol ATSTciel/IMdTciel QI GehleTaRie

JHATOTY.

AdER T Ald eI AR AT Hemd gaAorg ud fhar

[GEENCIRIEICREI DI NER AR

3TOIER Serelet 3ol A Seell ST fShTomgeT FHrell T foehrofr e

HI3 IE hedETd dgTaeGRIY JHATUI,

Memaiehd A AT SThTaaTd I HCATH Hell<dT STeH SrIeATd! U

LT FIETT TATARIT SGof PIaATd I HATH JITATHE 37T

S ASATTA JHTeledT HSTERI dATcqlcl MeTg=iehr gdl 3 HD

AT YRAATIT 3TTRT-ITT THTOTYS.

gideicar YQads Uaell Steiiche  eMemd=ihT AT @yaT g

GPTACRIT eTEell, 10/- 3. T TelATHg.

ST YATOT FRASUATATE FHIGITHT 37T T FrHIEd SIS
gEdvas

fagrar sreTeaielter JrSATaR T 5/- =T HIE B T ATaTET.
3SR T IMETaT I IRART 3HSATEEd 5/- 3. O TEFT JRay
EIGEILER
SATATT 3ol 3T fclel AT TSI YHTUTTH,
3STERTY JEId fhal STaa ATddrse AMHPI fhaT AFEmTHHIT A
3TECATH {aT TEAThedT YigedT qlaATel Hegd.
SR TSATTA el I T TSI HETH JHTARI-ThgeT TSTelledl
feerear sl gAToTTETh He v
TSGR I el JHCATETS T QRISATH HETCT.
SAX ARMHGI/HEFAT FATA (F), (3) FT FAAR  THOMGT
ArauSdar Haarar 3t
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At seTeaielter 3raTaT B, 5/- 9T HIE B TEFT AT AT AT,
ST Grelld gFaias s

TSGR T cATAT Tl SATTadar &EduasT.

TSTERTY Tl §d ShFiTd §d AN [HBUIR THUT ScTeaialeerd
5/- T. FIC T TEFT ATdeledT TIXER qIUT.

3 TSIl ARyl I IFeATH HRATOI JAGN JHOTTT g Fiell
THSUT-IT Id=ATar qUTAer GRIfAUR JATOTI.

L3 ST Fegud.

3SIGR 3T FX T AR 3 U 3 faaxor.

3TSTERThS fohdl HaTclel S HIVTCATEN chefciiehs Al T Helfelel
Al ATTIRTET .

e FUTT wdraca TATOTIT fABSUIRIET HIGITET 371
ISTATT Greltd gEatast SIS,

ST H AT d T T fohaT AR qwe =T TorEe=r gAofd v
QST AISeAT JHTUTI.

AJER AT AT IHHeATETd AAGR A JATOIT 9 d [ATsufehrr
NSEIT.

ITH G fohaT 79R TTfoish TeEam SrEer.

TIT: O 3T HATeTH T T rddl.

TYTG ATTHcAT GEAVIST T ATIIRT AT 9.

LA HIEAT Tegud.

FERISCICH 15 TS IRaTH oA TAHTOTI.

ISERT 5/- &. & BT TEFT ITgell ITeledT YIIay AT,

FHIUITATS! FIGITHT 3.

AT Grellel gFAaST SIS,

ST ISt Fd1eR0T SFRTGIT 3Te T $TWSTT TzT.

${ESTT Ag]el Heg AT 1922 F 1952 7 1982 AT asi=r T,
ST e auT=Il TET.

Sﬁmmwmﬁmmm@w%ﬁﬁwé 14
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g, Rerae arafaoarardt wareit Rsvarsian sraarE 3.
egar3N, faaue a7 fawrol arafaumR 3 car SIerar e, 40 aka
AT &thasrell ST 3T eh, aliel BeTel 32 10 $e TaRTeh,
fAarsia fegsisi, fadeaea aREwd 61 A R AR, e,
T, TRedNT, HESIG, SaTGlell, AR AN, HIdsTieieh FUob, Yoiob,
Soh ScTET AE JTHTTATH FehT.

SIS Gl gEavast SIS,

IR aRwe fohaT AT AT ATgIehd JATOTIT 10T Srarh Ud.
QAT AISeATAT GrEell.

s fegsian, Reaveerl sART Fad@ dHeId BRATTH 3.
100/- T TEFT TR FIRATFIIE TFAAIT.

TSGR ST el AT grgeT.

HFAIYA,

ABURAAT FHIEITET 3.

fafa aawaide It qefeer / sufamiy aftsd | Seafasd
TT=AT |G FHIET.

AT Tl gEavast SIS,

a1 foroft faer s1dior, YA 3c@ad, g JarR &g g oar
TSPIOTAT ARTRT T TTASRT.

TATST AT gfdee.

SFAd GFEACIIA.

AT gFhTd BIBR g B FIAT HIUGITAT 375,

ST Grelld gEatasr SIS,

ST STHTATET BB AT 318 T STHGATT Heg e FHgG shelell
3T4rdr.

ST Tshl/EREIAS TR EITEITdT 3 eI A ASTEER Hilel
fashraa/@Era=r ud.

sufdemier snftrerty JHCa Frefermmans: i wgor g5 83 % 7 & 15
Info Handbook For the Office of the Sub-Divisional Officer Pusad V 1.0 Page 15 of 83



17)

18)

Information Handbook For the Office of the Sub-Divisional Officer Pusad

st sttty I Clarr aeormensy snfechgectan

Sfeaue, AT ATAIHS HIhR EATTITRIT I HeATH ATl I

TR Aig HT YUITHIAT HIGITAT 37ST.

AT Grellel HTEYT SIS,

ST STHATER aRY Al HAIGATT 3T T STHART ATTIRTET Ud.
IRATAT ST ATfgclr 3elel ATYIT.

dl*{(‘lidldd dlH ‘-i'dle-ld'dl aldell.

HROPR AW Ierad IO g Squardl STeTeeRl Aggd
3TTRIT-ATE TATHD IS AT eh SEATAS ST SAIsel Adel o'l
geeT ArAled Tiehell sheel IR HIhR Eclell ST,

AT FATUATHNT HTSHFIS FeANIS Tl Gell F6T [ABviaraa fhar
RFragedR arsfacrer groarE e gar F%a Aol AFddeR FE
FACIATETA! FGAT FTIATE.

IATEEd Tad: T AT PR 3R TTe FHIET.
ISAEY Wrellel qTell e FIUEAT.

TAATIT SholcAT ST TATY, T FHTATIAT THATSTTTdAT dITvel

T HIUTIT ThR TERZT UTTgol ITdT 3ol d.

ST ATHcAT dATET gl a1 ATl dl duilel, a&qieddl d s
JhRAT HTGeT 3ATEId 378 oI TIX.

qTe 3CHAUITATS! fAATOT STerell HIROT.

q1e 3CHAUITHTS! dIE.

OIGRA SiSeled] HREUATH! TSN, HEGREN A&, HEfeRIhge
HIUTCAT ThId! AET HOTEIT 38, WIRIGRIAT Hickhgs ATEATS!
STl 3T 3T FI.

3SIGR ¥ad: AEIGRIAT fEeledn aRWaR gl SaUTR 31Tg HI.

SHI ASFTUITHRAAT FIGITET 37T

g1 ool T 5/- & HIC BT T Slaelell 3ol dAlefeht fadatsh
AT TG IieAT FTe HIET. HSATEIET Wrellel ST SISTa.
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1) HISON ST STHIATET FEHTUROT RIS, AT shTeh, I Ha,
T dev fahar avggerd Heera Rie Fav, seilh day, Talle dav gifderel
CACICEER

2)  @eolGRIY oAid d HYOT Tedl.

3) 36ER R AU Aloll Hraaredr StHEN carm 3rdeiar
IFSLELKAICIRUEICICAES

4)  FArorofi HROT.

5)  HISO Fr FeledT Tel=Irdl Id.

Arsroft A &,
GIRENRED ASTeT | AT
1 ShATRT 2.00¢. 3. U Tlc | Teh Tl UaTT

T 2.00 Giery arér K IBCrE

2. IR &g TATCATS
HTEOT Rs. 500/- Rs. 750/- Rs. 500/- Rs. 500/-
. Rs. 1000/- |Rs. 1500/- |Rs. 1000/- | Rs. 1000/-
¢ Rs. 1500/- | Rs. 2250/- | Rs. 1500/- | Rs. 1500/-
Ffadrcrs

e fREFATRAdr 2.00 . 3R, 9dd 93 500/- 2.00 §. 3R, U&TT SEd 1000/-
Y $RTAT S,
19) Udd / BT H1oT FIUIATH FHIeTH FIAGATETAT IIGTAT AT,
&1 37! Wl FRIGYATHE fSTegIAhI-ITHs WY HITE.
1) 9T Hraer 1934 Iead=ar @IH 1976 T 1983 HEfeT cRIGTATT
AT 8 FElTel 373,

2) 3. 5/- 7 HIE G fadre.

3) S Aded A/, o. . 7/12 T 3dKR.

4) ST aTfOISY HROMHTST 3hsieh ATy TRaTesl Seodrar 3eer.

5) ST 3TSIGRIe] ARl AHeId SEedl #s Aot &. 100/~ =4

TEFIaTS I aATeld TaoaTciel TeAda.

20) gied / WigHIE / Alsiiar-arsier qare.
&1 3719 Glelldl HREUAHE dedeR / 3UaHRNT Ry IJrass aex
F0al.

1)  WIGIE AUl JATUYT / Wisiia s1Sie qRarl fABuarars! fSgaArsaroT
TagYa Ao 3751 T 31T %. 5/- A HIC B e,

sufdemier snfterty JHCa Frafemmand: st wgor g5 83 8 75 & 17
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SRAT [A@ehd Tdehdr/ M. . 1. 7/12 AT 3dRT T SATEM Al 3T
3T/ HEfeEieR IHeIE <ard $9F 100/~ TIT ¥CFT dRadel
T AT T TTHUTT GFHATI.

FETAIR TSRl / 51IR UTfelehehsTel W Ral-aTl Jd.

SHRATAT STTEIT sTehlel.

gIeel /| WIGHIE / AlSHIT-a1SiaT araT JcaiihIor.,

1 3151 Wrellel FREUATHE deAdgR JrdHs AT FHIEl.

TRETAT / GHTOTI S cleieh OIS gl e e=aicliel 31T,

36T 9 5/- T A FI fafre.

THTECT ST,

AR UT 3T &9 75/100/150/300/500 FEE §eh / UINHETRIC 0T
HedT Ha Toled.

FEITIR ITfelehll STIHTT & FHIUTT Gl

3RITT WIcITdT GrEell.

3ol AAS WicATeharel Il

Tcdeh 31 F3AR Yl Tl ehUTATSN 1ot STl 0T ATaeTH 3TE.
HEAT FAhIOT B o FeATH T Hecldl eI OETST 375t o feeard
TUH T3 3HROM ST HUT HTTLTH 3Te.

TR RAFrATSr qTareat.

foregT ST NY T A1d JTEAT SHRETEET 37T

3791 &R TashTe HIROT g 0.

3T &. 5/- T HIE B fAdhIe Srgor.

3TSTEIE 35iER T §cIR 3o HUTR IeAT e RATIAT Tcdvd!.
(F5 URdTeT THET STTAUT HTARIH)

FcAR AT A=A 10T,

ST 0T [oeh R eATdT TelleTdl Hab Ul

ST . 5/- T HIE 6 e
AdTAAT faererdt arw FIvarard warei.

3t dBfAeeR (F3- 2 aa)/3. @, 31 (F9F-1) T Seafas™ (A &a9)
I3 HIEI FIET.

HERISE STHIeT HgHer JTAfaaATear Sed 44 3w fagd Ae-aiciel 31el
(7 FciTe)
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et SRR o FHeT . 7/12 A1 3ART 15 greAr 9w qrgoheg (7
FclTe)

SIGRTAT WIcATATel SITAAET 3Td AT 5. 8-31 AT 3ART (7 Fliel)

AU STRIRAT (7 TciieT)

{@ThaT IR (HGTTIRYTATERI/ 19X GTelienl / TgT. HdTeleh 9 TTAT ATeAT
TG AT AT feelelr) (7 FelteT)

e STHIAAT 3T FHAT . 7/12 a8l H BIBR AGrS IaAR (T
1 9d)

STHIA SATHTN sATgl/aAegcll AT da A eaRTar GrEeT.

STHA SATH TSI 3 . 3 SATH TFhTdT 3AN.

SATH STHIAIAT STl SRTAYd 5 asTcliel aMmaTeier steteli=ar Tdr fashrar
T Hodichad fALIATST.

STHellaesd faegd aesh dRT Sid AdcdEgs AgRISE Aoy fdegd
HSBIAT e,

SregT qaads 3iftehr-amhslel, 3eler § HUlee 9T WdER AFeard
aldedl.

STHIST HIegqY ANRI HHg &TceT HedH, HOURIHAET AT
aryetr.

AR IRTAATET HATIATHSH BTl FECHT, sAhrel d fFAoTAT derehar.
qaTeTef AR Fhelell ST AR dTelell HTATH, FeH 20 lellel
IISTAT A TATIRT HSIAT TSR I,

STHd 8UR&/AR §FhURe JTedrd  fdare@rar  T&edrdrel
e ICE

3TSIGRT shelell AT&TIfohd IfdATeld T S3ATCT dies.

ST araardt ST 3TolgRIhs WG 3Tell TG TETAT AT
379TER Aol ATl RIaT T AT AHITH FHad HIUCT HelH-83
eI ATeTifehd .

SHIA e AP HRUTATST ATIRUTR IFATH AT HAleIdT 7.

ST el /arfvlcas FRUTATE 3/hueh aTRIehs WAl gdl
AT AT AWM IMH TR/ HGTATRUT N1/ TR TN/ TgT.
HeTeleh HIR TAT, GNOT TAIT HS AT ATgTehe] ar@el’

sufdemier snfterty JHCa Frafemmanst st wgor g5 83 4 7 & 19
Info Handbook For the Office of the Sub-Divisional Officer Pusad V 1.0 Page 19 of 83



25)
1)

27)

Information Handbook For the Office of the Sub-Divisional Officer Pusad

st sttty I Clarr aeormensy snfechgectan

s RER areg

WS FAGON Ul ST Johs ST Yidey g f@gar
3odgd gid A9d X

"THAT-37 AT AT S T Hegereh UNehIaR Foflacilel.

(GeAraoft airE 30 feaar=ct & 60 feaarear 3Mdrer 3rde)

‘AHAT-F ATl SCENTUT G Ag Hicie.

(STT ATelehT, WSaTd, TEehIT T ST Seh TieiT Scite.)

STHAHEY ASERTAT RAGEY THed 39T AlhRdld.

ST gae faaeRue 3¥de a) Gaft =arerames 3eT Hoard
IGEAEGICH

TETT TF TEEFheRI THA 3V AR AT AlST ArCaTTHTOT fIeTSTe
EXGICH

3CUTET &THAT T HeldeT 819 ATTAR T e,

faoree gl searay watear &Xadr ROl Odd @ &l Aaedrd
TYHTSTT HTIH FIATA T TATS ATeAT TS SciTe.

Sv3 ARTRScaraT grael.

IS ARTRE FgOTST 65 auTaIel I ARTR.

37T ST ITar : [TEAT HIIGIAT 37T AT,

37T IS FMET GRS LARS

eted Stsaardr 1. lsT IIAYIE (hieT)

HIICTF 2. ATHT TSSATAT GIAT Tohdl STed lig
YHTUTI.

fAoarard areomr s feaa.

QST fAvTT : HGRISE ATHA, 3¢ 3197 Hrerg I
el I shiHATh THEA- 1995/2039/ TRR- 1
fe. 20/12/95

Horg et AT 3re7eret Arorer @ varaar S raare rst.
STEIET Welldl gEdvdsT S8,

65 AW 3cHTd Mol &N g 65 aNTy 3Michel g¥W o arar
Areafahcas fohar deafeny 3TN AT grEer ale Tdid.
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3AreET W AEa ATUR sged), 399ca 3felell [ORMUR e,
Fege! UR sgarch e dedhir JRERT fahar reafdcas
T G &lef alid.

3SR TG SIATRT &l Jdiid.

ARG/ ATHAT R /AT ITT ST .

ST HTITe HERTSEraT Jgadl 3T e

gaIge TH/geY Rel AEU A, HIUCAE HEYhg TS
FEIAT It UMY J9Td 9 <Iid S1des 36 faatereddr e
3ceeATd AT A4,

Mo T8 I HSATH AT SRIFH d.

Agg TET Tl Hog IIdell e I SiSddr Jq1. 9./ & 9. G
alrdedl.

AT HATT ST eIl

g1 FHeclel 3757 gTlel o HIEY .

HSAETT TTelel g&dsl SiIsTa.

gaIgE 65 aNTalier  EN/IEY ATHSR IS dediehd TUHRT
1T ST — Slel Iid.

STHTATET HGRTSEIT IRardl 38T ERgell — &lel Jelld.

HATThTD HIITHA FIEH 3cTeeATd YA FHIE o TIMAR J SIH
HATAHCAT IT TIITT AT FHIAT A,

SR ASTAGTST 37felel THBT T Helferel cgercll fefelel Houard
qT JgUTR AT,

JITAT, AMSBT VISATAT GrEel fohaT deafera 3SR JraT FaTaT grEen
&leT Yl HIEY ST

3cUeaTdl TSl ETEeT 0T Igard FEU 1. 9. =T &rell, alel Jaildl
EIELIGEICH

SR W @Telrel G A G

ATUTET YT Ao TAgecidciel AUl hadre sl

@I FH=aIcer &l i 3751 1ge TETaciar Iy ATeY .

qAGE 65 TS FN/IEY ARTUR egercdie fAgecht deiet g erehdl.
el ASTAF TN 3ol TG HIATATHLT T, 3l Hpvara

TSTATT Tlellol &Vl SIS,
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aIReEE @TelTe AT A1

e fehlcHe fohar dgarehrar 3R A qarT grer diet Jefid.
3TSIGR ST JMMardT IRaTHT 3118, T AT ERUI/ITCHAITATT Il
Fed rdaerd Avrw{ar FIrearr .

g 378,

Hl HHTGT el a7 18 T 64 TS 37icilel 31HT.

S AP/ IHE FHATGAT SHFITDT FHcgaT SRIell FleX FHIT.
HEAT ScTealTaT TGl Elef it HTeX I,

IR ergeT &t Ui, IRATT STE T &YeT Felldl 37T,

Aol TRAT HEfTeT Fc g 3TgaTe.

Ageffr Feg T ITErcr FcF oA 10,000/ T, f Fed HJAT 3.
degehrg JHTRIHRT I Hege HROT G fAUTRT SrgeT 3Taege.

el ITEERY aeR/faran3raTel Hol §eR / ATAargid Hell el Ag
Qreht.

ATl ATTcct ATISIAEATAT HEZT FIUIT GIT0T,
Agdiieh 3MUcciee TYCIET SIOT-AT HaTETST 0T cHFIATST
ATHATS WelTel THTUT TG HI0ATT HIROT 318,
W, ATAgSel, IRAIE, ehd, T HA AHRED el Hd ool
SIFATAT IRATH TI 1,00,000/- AT 3772ffeh AT v .
IS Uz Y oAl Al FEOAH Fdsh  HARAM 3.
1,00,000/- = Fgd Suaid Ad.
Agfdeh 3MUcclel PRIEUR Om-A1 Ycdsh egcde €. 1,000/~ AU
Aafdieh el Tl gl 3Herd: el STeleldl ER/ANSATEAT
GEEHTS %, 2,400/- 9 31efeTe g €. 9,600/~ T ot SUAT Ad.
Aafdier e &l MEre 3ied- FHam Heledl B/ANSA!
QeAsiEredy T . 4,800/- 9HA JHefeled d %. 12,000/- G ol CvAd
.
SAI9S gAetol HRAr %, 2,700/- AT e g %, 900/- GHd Faf
Suaid A,
mﬁmmgﬂaﬁmmﬁﬁ THUT S5 83 YT I55 % 22
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AT 3MTeci#e Fd FTeledl SHTARIAT HTelhisll Yedeh STATaATS]
%. 1,250/- 93T 3elel @ %. 3,750/~ ol (25 THb 3felele g 75 THh
Fot) Al Hd SATai<ar FAGTAd Suaid A,

H YraeledT AedT HGATHIIAT cATeAT ATl Il AN HET T. 125/-
FHTON JeleTel @ &, 375/- G ol U Ad. (25 THb IHelalT I 75
TFh hov)

AGfaeh 3MMUccIFAS FThdl HTeled] BICAT SMAT-AleAl T FTAISTNN
HIOT-TT STFATAT SAT AT 3ol T. 10,000/~ F&T ST ATGL. AT
eI 50 TeFeh fohaT . 200/- ATHRT SF Hafl ST o (eTgTeT ATIT-ATeY
Sl g & 500/- Tdd 3elel 9 %. 4,500/- 9hd Fol (PRER T
TIWNSIR ST Sddid) 370 TR el S5 rehdt.

IRATHATOT AG SUAT HTAHR ATelFaTd dGTAGR ATeAT 3MTeet.

AT kil TehETaTad Sadeh JHTOTEIS Jehdlel & e Faed
TR O3+ 3meffer HereT uaTaTad ATEe IS LT T FHAT
3.

24 AT 65 . fA. Q&7 SIEd gseler 39 AfAgSer FRVIIT I,
3TeTeh SATTOT-AT A, Tshlalees, IRUIE, faeT, SsT HIHDUl, T 3.
STETdT AT ATccTeed THATAL gl

TSI GR&T AT Acaehdl I AdHSR Aredm X fohall aearer
qhdle Sedrd faAT Hueehgd &. 5,000/~ (3AT: FThdT) T .
10,000/~ (OTeT: S[ehHTeT) FHerel CuaTd A,

“"B” Revenue and other Work

Grant of Certificate of Project Affected Person.

Application form in prescribed proforma with court fee stamp Rs. 5
Copy of section 4 (i) of Land Acquisition Act.

Copy of section 9 of Land Acquisition Act.

Copy of section 12 (2) of Land Acquisition Act.

Talathi Certificate.

Sammatipatra of other landlord if necessary.

School Leaving Certificate.

Death certificate of Prakalpa Badhit person if necessary.

Certificate of Tahsildar about legal heir.

Grant of permission to sale the land in Command Area.
Application can be submitted to District Resetiment Officer.
Copy of 7/12/ copy of Adhikar Abhilekh.

Talathi Map.
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Talathi Report.

Applicants Affidavit.

Copy of Agreement.

Sammatipatra of other legal heir on stamp paper Rs. 100/-
Wachanchitthi on stamp paper Rs. 100/- (for reserve land.)
Purchaser’s affidavit with his 7/12 & 8 — A

Permission of licence (Tamasha, Natak etc.)

Application form can be submit to Tahsildar.

Application with court fee stamp Rs. 5/-

No Objection Certificate of land owner.

No Objection Certificate of Police Station Officer.

Certificate of Rangbhumi Parinirikshan Mandal, Mumbai about
Natak/Akrestra.

Income Certificate.

Application form submit to Tahsildar.

Application with court fee stamp Rs. 5/-

Talathi Certificate about income.

Affidavit on court fee stamp Rs. 5/-

Salary Certificate of Father/Mother if in Service.

Certificate of Village Panchayat Secretary if applicant is in B. P. L.

Phataka Licence.
Application form can be submitted to Hon'ble Collector.
No Objection Certificate of Muncipal Council/Village Panchayat.
Map of land.
No Objcection Certificate of land owner.

Solvency Certificate.
Application in prescribed proforma with court fee stamp Rs. 5/-
Copy of 7/12, Tax receipt (Details of Property on which grant solvency
certificate applied.)
Valuation Certificate of concerned office.
Solvency Certificate upto Rs. 25,000/- can be given by Naib Tahsildar.
Solvency Certificate upto Rs. 1,00,000/- can be given by Tahsildar.
Solvency Certificate upto Rs. 5,00,000/- can be given by Sub Divisional
Officer.
Solvency Certificate above Rs. 5,00,000/- can be given by Hon'ble
Collector.

Appointment of Small Saving Agent.

Application form in prescribed proforma may be submitted to Hon’ble
Collector.

Agreement.

Passport size photograph 4 copies.

Character Certificate of Gazzetted Officer or Head Master.

National Saving Certificate or Rs. 5,000/-

Mahila Pradhan Yojna.
National Savint Certificate of Rs. 500/-

mmmgﬂammmm@wmmwam
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In urban areas Rs. 7 lacks saving & in rural area Rs. 5 lacks saving
must be given. In urban areas 50 new R. D. account & Rs. 5,000/-
deposit & in rural areas 40 new R. D. account & Rs. 4,000/- deposit
must be given compalsary.
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Ration Card.

Application can be made to Tahsildar.

Affidavit about not having Ration Card.

Certificate of P. F. S. concerned.

Certified copy of Voter List.

Certificate of concerned Tahsildar if old Ration Card deposited if
necessary.

Birth Certificate of child.

Address Proof.

If applicant is other State, the certificate of Rationing Officer of original
State is necessary.

If application made for duplicate ration card the affidavit must be
given about original ration card.

Caste Certificate.

Application in prescribed proforma can be made to Tahsildar with
Court fee Stamp Rs. 5/-

Affidavit.

School Leaving Certificate.

Certified copy of 1% page of service book if applicants father/mother is
in service.

Certificate of Permanent Address.

If applicant is other state the caste certificate of competent authority
of his father is necessary.

Other Backword Class/ Nomedic Tribe (c) (D) Non-
creamylayer Certificate.

Application in prescribed form may be made to Tahsildar with Court
fee stamp Rs. 5/-

Caste certificate of applicant & his father.

Income Certificate of last 3 years.

Affidavit.

Salaray Certificate if necessary.

Ration Card zerox copy.

Copy of 7/12

Copy of Income Tax description if necessary.

Certificate of Domicile/Nationality

Application in prescribed proforma may be made to Tahsildar.
Birth Certificate of Municipal Council/ Village Panchayat.
School Leaving Certificate.

Certified copy of Voter List/Election Identity Card.

Certificate of Municipal Council Member/ Village Panchayat
Member/Sarpanch.

Tax Receipt.

7/12/ description of immovable property.

Zerox copy of Ration Card.

Affidavit.
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15 years Residential Certificate of Maharashtra.

Renewal of Lease for commercial purpose.

Application form may be sumitted to the Hon’ble Collector in
prescribed proforma.

Lease Patta.

Property Card/ 7/12

Current Property / Current 7/12.

Grant of Permission for Video / Cimema Talkies.

Application form may be submitted to the Hon’ble Collector in
prescribed proforma.

Map of land. 40 sq. mt. area & Height 10 ft. necessary.

There is no Temple, School, Church, Gurudwara, Mazid, Hospital, Govt.
Offices, Bank, Public Place, Statue within 61 Mt.

Following papers may be attached with application form.

No Objection Certificate of Municipal Council/ Village Panchayat.
School Leaving Certificate.

Affidavit for Sammatipatra of owner of house.

No Objection Certificate of Police Department.

No Objection Certificate of Inspector of Electric Department.

Permission to extract Minor minerals

Application form may be submitted in prescribed proforma to
Tahsildar/Sub Divisional Officer/ Hon’ble Collector with Court fee
stamp Rs. 5/-

7/12 & Map

Talathi Report.

Agreement bond of Land owner.

Mutation of land

Application form may be submitted to the concerned Talathi.

7/12 or Survey number clearly mentioned in application form
necessarily.

Xerox Copy of Sale deed.

Will-deed/Donated deed.

Application for Legal Heir Mutation.

Application form may be submitted to the concerned Talathi.

7/12

Death Certificate of Municipal Council/Village Panchayat of original
owner.

Certificate of Local body about Legal Heir.

Right of way applications

Application form may be submitted to the Tahsildar with Court fee
stamp Rs. 5/-

Following information must be given in application form.
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Name of applicant, age, caste, business, religion, resident address.
Name of Non-applicant, address, age, caste, business, religion.
7/12 of surrounding land, matter of withheld of way.

Date of withheld of way.

Description of withheld of way.

List of witneses.

Description of demanded way with 7/12.

Measurement of land
Application form may be submitted to the T. I. L. R. in prescribed
proforma with Court fee stamp Rs. 5/-
Description of land, S. No., Gat No., Nazul Sheet No., Plot No. etc. with
details of ownership.
Name & Address.
Reason of measurement.
Challan of measurement fee.
If applicant is not owner of land is tobe measure the details of papers
& reason of measurement.

Rate of Measurement Fee.

Land Nazul/Gairan
One Survey | Above 2 H. One Plot Above one
up to 2 Hrs.. R. plot for each
plot

Ordinary Rs. 500/- Rs. 750/- Rs. 500/- Rs. 500/-
Urgent Rs. 1000/- Rs. 1500/- Rs. 1000/- Rs. 1000/-
Very Urgent | Rs. 1500/- Rs. 2250/- Rs. 1500/- Rs. 1500/-

Pot Hissa up to 2.00 H.R. 500/- Above 2.00 H. R. Rs. 1000/-

19)

1)
2)

3)
4)

20)
1)
2)
3)

4)

Permission to store petroleum product

Application form may be submitted to Hon'ble Collector with following
papaers.

Application form in 8 copies under Petroleum Act 1934 & Rule 1976 &
1983 with Court fee stamp Rs. 5/-

Property Card/712

Copy of N. A. Order.

Affidavit of sammatipatra of land owner if applicant is not the owner of
land.

Hotel/eating house license

Application form may be submitted to the Tahsildar.

Application in prescribed form with Court fee stamp Rs. 5/-

Property Card/ 7/12 of land.

Affidavit of Sammatipatra of land owner if applicant is not the owner of
land.

Map of building.
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No objection certificate of Municipal Council/ Village Panchayat.
No objection certificate of Helth Department.

Renewal of Hotel/Lodging house license
Application form may be submitted to the Tahsildar.
Application form in prescribed proforma with Court fee stamp Rs. 5/-
Gumasta License.
Challan Rs. 75/100/150/300/500.
No objection Certificate of Municipal Council/Village Panchayat.
No objection Certificate of Health Department.
No objection Certificate of Chemist & Drugist.
Application form must be submitted before 31% December.

22) Permission for Sale of Arms.

1)
2)
3)
23)
1)

2)
3)

24)

1)

2)
3)
4)
5)

7)

8)

9

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)

Application form may be submitted to the Hon’ble District Magistrate.
Reason for Sale of Arms.

Copy of Arms license (Saler & Purchaser.

Renewal of Arms License.

Application form may be submitted to the Hon’ble District Magistrate
with Court fee stamp Rs. 5/-

Copy of original Challan (Renewal Fee.)

Copy of Arms Lacense.

Permission for conversion of land use

Application form may be submitted to the Tahsildar (Class II villages)
Sub dDivisional Officer (Class I villages) & Hon’ble Collector (Urban
Areas.)

Application in prescribed proforma 7 copies with document, Court fee
stamp Rs. 5/- enclosed in on form.

Copy of 7/12 (7 copies.)

Copy of 8-A (7 copies.)

Talathi Map (7 copies.)

Measurement plan (Original Copy)

Lay-out Plan (7 copies.)

Copy of Mutation

No objection Certificate of Tahsildar.

Copy of Village form No. 3

No objection Certificate of Health Department.

No objection Certificate of Electric Department.

No objection Certificate of District Resettlement Officer.

No objection Certificate of Land Acquisition Officer.

No objection Certificate of U. L. C. Department.

Affidavit of sammatipatra of Co-owner.

Indemnity Bond.

Permission U/s 89 of B. T. A. L. Act if required.

No objection Certificate of Local Body (M. C./ V. P.)

No objection Certificate of Town Planning Department.
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20) No objection Certificate of Govt. if land is to be required for relisions
purpose.
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Distribution of surplus land under ceiling act and govt. land
Primary hearing under fragmentation Act if required.

Notice in “Namuna A"

(Hearing after 30 to 60 days.)

Proclamation in "Namuna 13"

(Copy is to be published in V. P/ Tahsil Office/Co-Operative Bank &
Land

Applicant is not the owner of land.

Distribution as per productivity & area.

If there is no objection by distributed, the distribution of land on oral.
If there is objection on Adhikar (Hakka) the distribution officer is to be
directed to Civil Court.

If there is no objection, the distribution officer directd to Talathi for
Mutation.

Senior citizen certificate

Application form on plain paper may be submitted to the Tahsildar
with Court fee stamp Rs. 5/-

Age above 65 Years.

Two passport size photograph.

Birth Certificate/School Leaving Certificate/Certificate of Medical Officer
about age.

Sanjay Gandhi Niradhar Anudan Yojna.

Application in prescribed form can be submitted to Tahsildar.

Lady whose age is above 65 Years & men whose age is above 65
years certificate of Medical Officer is necessary.

Niradhar, Handicapped, Mandabhuddhi Niradhar certificate of Medical
Officer is necessary.

Application with 2 passport size photograph.

Certificate of Sarpanch/Ward Member/Secretary.

Residence Certificate.

Income Certificate.

Zerox copy of Ration Card.

Death Certificate of old women of his husband.

Indira Gandhi Old Age Pension Scheme

Application in prescribed form can be submitted to Tahsildar.

Lady whose age is between 65 Years certificate of Medical Officer is
necessary.

Residence Certificate.

No moveable & immoveable property.

No financial assistance is grant in other scheme.

Age Certificate, School Leaving Certificae or Medical Officer Certificate
in 2 copies.

Income Certificate issue by Talathi and Residence Certificate issued by
Village Panchyat in 2 copies.
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30) Srawan Bal State Pension Scheme

1)
2)
3)
4)

Age above 65 years. (Male/Female Candidate)
Certificate of Medical Officer about age.
Residence Certificate.

Passport size Photograph 2 copies.

31) National Family Benefit Scheme.

1)
2)
3)
4)
5)
6)
7)
8)
9)

34)

1)
2)
3)
4)

)
6)

/)
8)

9)

10)

Death of Karta Man/women.

B. P. L. family certificate of Village Panchayat Secretary is necessary.
Age of death karta person is between 18 to 64 years.

Death Certificate.

Income Certificate.

Residential Certificate.

Police Station Certificate about death.

Medical Officers report.

Above pension can be grant to vidhur/widow/child whose age is below
18 years.

Assistance about Natural Calamities.
Assistance Rs. 1 Lacks for death in Natural calamities (i.e. Flood,
Heavy Rains, Hailstorm, Earth-quake, Lightening.)
For persons rendered destitute financial assistance Rs. 1,000/- for
each person.
Partly damaged House/Gotha. Assistance will be given Rs. 2,400/- &
loan; if applied for Rs. 9,600/-
For reconstruction House/Gotha Rs. 2,400/- assistance & loan Rs.
12,000/-
Reconstruction of Hut assistance Rs. 2,700/- & loan Rs. 900/-
Death of Cattle and milch animal assistance will be give to Rs. 2,500/-
(25% assistance & 75% Loan.)
Death of Goat assistance will be given to 125/-.
Assistance will be given small traders whose annual income is not
more than 10,000/- Rs. 500/- assistance & loan Rs. 4,500/-
Defination of Natural Calamities.

If 65 M. M. Rain fall in 24 hours.

Cyclone

Fire

Hailstorm

Lightening

Avalanche, Land-slide

Earth-quake.
From Inssurance Company financial assistance Rs. 5,000/- (for partly
damage) & Rs. 10,000/- (for wholly damage) can be given to
agricultural labour & agriculturist his house/gotha is damaged in
Baliraja Suraksha Yojna.
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2.8. Expectation of the public authority from the public for
enhancing its effectiveness and efficiency.

This Office expects from the general public that they should
approach the concerned officer or employee in this office for their work,
application or request. People in general are requested not to indulge into
getting help from agents and touts for their official work. If there is any
problem then they should directly approach the supervisory officer of the
concerned authority. Getting help from agents or touts adversely affects the
service delivery.

2.8 FHIIETHCT 0T IRUTHBRICAT ATGAUITHTST SAeTclahget ITIET :-
FAATUROT A faefdl aXvard Id & et oI 37a, faetdr,
FHAECHTT TS TATHT IMTUPRT HHART IRl TS FTYTET. Gollel
HAEYTY S, AT HIATAAT HIH & 3d. THGHTT HTET ST 3T AT
Tafrd serandl/ 3nfaery T aRsareht U arerar.

2.9 Arrangements and methods made for seeking public
participation/ contribution.

No such exclusive arrangement is available. But people in
general can always visit the concerned officer/employee for any
grievance/complaint regarding delivery of service.

2.9 FATHATT SNHFHEHTIT HENGRIATS! Tcrets Fiaer -

37QIT TR SHGEAT 3T A T STAdH e S350l Hetial
TS TSR / FHAARY ATAT ST dobed AT ATl FATET el Bl
.

2.10. Mechanism available for monitoring the service delivery and
public grievance resolution.

This office has been directed as per the existing govt. orders
and standing orders from collector’s office and commissioner’s office to
prepare and submit periodical returns. These returns indicate the service
delivery and grievance resolution

2.9 AT AT THRATROT STaa STaeuT Far.
T AMHATAOTITTATOT 30T foTegfRehdl 30T 3mgerd I TUr
ERIeTaR a1 Fratoad Aty AfdE, qaAtas, Imae, T
3for affer faaRor R Foard A49rd. & faavor aswRisaror 3for
HATIGTATATST HIIA&TAqT gLl 3med.
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2.11. Addresses of the main office and other offices at different levels.
(Please categorise the addresses district wise for facilitating the
understanding by the user).

Main Office:- Office Of The Sub-Divisional Officer Pusad
Yavatmal Road Tahsil Office Pusad
Pin 445204 Phone 07233-246074

Sub-Ordinate Offices:-

1.) Office Of The Tahsildar, Pusad
Main Road, Pusad
Pin 445204 Phone 07233-246032

2) Office Of The Tahsildar, Mahagaon
Main Road, Mahagaon
Phone 07236-222238

3) Office of The Tahsildar, Umarkhed
Tahashil Office, Umarkhed
Phone 07231-237217

Besides this all naib tahsildars have their offices at the respective tahsil
offices. All the talathis have offices at their saza headquarters as indicated
in the directory.

2.11 AET FrATery IOr $av Faftra Fraferar go-

AEY HAT:- HREAT SUTITT MRISRY, g8e
AT Vs, AT HrATo, TG
fasTenls 445 204 greaei %h. 07233-246074
HiesS FHTATER:-
1.) FRATAT TEHCER g
TS AT, THE
fOsTehls 445 204 gREael %. 07233-246032

2.) AT dgEIeER FgreTa
TedTeT raTer T, FGTING
gRedsil 5. 07236-222238

3.) FRATAT dgHTeeR 3AES
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Tede ST, 3FANES
g{t_d?ﬁ' . 07231-237217

IR §6 A dgHIIGR AT Haftd T8 8ol sraferard= SraTerd 31T ¥d
AT AT AT WIS HEITeRT HIATr HTE. AT TaEcd ATfgal foiaeiehe
SUITT 3Tl 318,

2.12 Working Hours

Morning hours of the office: 09.45 AM
Closing hours of the office: 05.45 PM

In case of emergency and natural calamity as well as for elections and
protocol matters no specific hours can be prescribed and therefore for these
matters office is open 24 hours.

2.12 ST HTHATT AT~

HHTAT 09:45 o WIS 05:45 AT,
IATcehTellel STelT, oEeiieh 3MUect a8 Hasuer, TSRISCr[aR ATaTaTarsr

FIRATIT UdhIcs 3UTsY 3.
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Chapter. 3 (Manual. 2)

Powers and Duties of Officers and Employees

3.1 Details of the powers and duties of officers and employees of the Office
of the Sub-Divisional Officer Pusad.
1. Powers — Financial

Sr. | Designation | Powers — Financial Under which Remark
No. legislation/rules/
orders/GRs./circulars
1 Sub- All powers as indicated in | DDO as per
Divisional | the respective act and | Maharashtra
Officer rules Contingent
As Drawing and Disbursing | Expenditure  Rules
Officer, As Land | 1965, As per Land
Acquisition ~ Officer, As | Acquisition Act 1872,
Returning Officer As per Directions of
State Election
Commission and
Election Commission
Of India
Payment in land As per Land
2 | Shirastedar | acquisition cases. Acquisition act
Preparation of treasury
bills and payment in all
officer matters excluding
3 A.K.(1) land acquisition payments.
Maintenance of accounts
and reconciliation.
Nil As per Maharashtra
Contingent
Expenditure  Rules
1965 and directions
4 AKQ) of State Election
Commission and
Election Commission
of India
Preparation of treasury
5 AK.(3) bills, maintenance  of
accounts
6 Junior Clerk | Nil
(2)
7 Jr. Steno Nil
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YHIOT 3 (Hegarer 2)
3.1 3ASRY nfor T I FAFR T HdA.
1. R sfasR.

IERGIERICETEY

ST HICITETeN/
fTAT@ETe 3TeRmaErelr
g maT oy, T
3ead 3T 3Ted.

QR

39 [FHREiT

30T, HidaRoT
e FuA
IGREIECISIIRC A
FOAT  3Telel
PR S,
qEUeT  HTHNAY,
IGEEMCING ]

HERTSE Pleclolee
TFaUSIR I 1965
Grell  Yeld  audid
el HEOT g
Ffacaror fOaRy I
3fOFR.

REIEC] EhSice e
1872  G@rell  UgreT
FHIUGT 3Telet ISR,
s ImAeT #RA
WHR g A7 fAasv
AT AT FaaATHR
9alel  dUgd 3ol
3fOFR.

RRICT SETuIr

STHTA
T&Fhad diey o,

Hlelenld

EIBIER e

dAd4iaad

1872 31=a3.

3icddl chNghc'l

(1)

HHITCA TN

gred e

HERISE Ploclolec
TFEYER fAae 1965

SR T IR
ey HAGIRT
Yo daR @O,
hergh, Bl
39U, dTHGs BT,

Head T fAgsve
AT HRT SR g
T fAasue 3T
RICKSECE IR

WW

IGECT
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2. Powers — Administrative

Sr. | Designation Powers — Under which Remark
No. Administrative legislation/rules/
orders/GRs./circulars

1 Sub-Divisional All Powers as Indicated | Maharashtra Land

Officer in the respective act Revenue Code 1966,
and rules Maharashtra Civil
Appointment and Service Rules 1981,
transfers Of Talathi Maharashtra Village

Appointment of Police | Police Act 1968, and
Patil Various Govt.
Allotment of Fair Price | Resolutions issued
Shop from time to time in
Allotment of Retail this regard.
Kerosene Licensee

All Administrative
matters of subordinate

employees

2 Shirastedar Payment in Land

Acquisition Matters

3 AK(1) General Establishment
Matters

4 AK(2) Talathi Establishment
Matters

5 AK(3) Nil

6 Junior Clerk (2) | Nil

7 Jr. Steno Nil
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2. JATHHT FTAFR.
T FHRACITEeN/
o IGREIECIC ARG
% Ig FRITERIT 3T 3meer, AT, R
' IRYAH 3ead
3SR 3Ted.
1. |3ufeemia | AgRTSe fagIeT | AgRISE ST
kN iBCan afedqw  fAumrareh | @eger R
gereT 3f8aR. 1966, HERTSE
e e Agecar 7 | [@ediar afetaw
TYTATAROT 0T, IGRE: 1981,
el 9Terel T | AGRISE greir
[GECTIETC gder fafags
TIET U g d 1968 @ ATEA
[ETEIr T | 3mSR/
gehlerd faeRorT ol | fAv/aRaTs
AT AT | 3=ad dbldad! Jeld
MY 3Mgarel d AT
e s TR
HTH.
fRREdeR o
37cd ol HRE | BT HATRT T
(1) TITSY AT 3TEATIAT
ICRRECIC]H
4. | 3ede FRE | HIATEATC TS AT
(2) 3TEATYT 9Tk arell,
5. | 37cad FRFpeT | foiken
(3)
6. | Ffass o | @
2
7. ;'%a'@a; IGEGa
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3. Powers — Magisterial

Sr. Designation | Powers — Magisterial Under which Remark
No. legislation/rules/
orders/GRs./circulars
1 Sub- All Powers as Indicated in | Code Of Criminal
Divisional the respective act and Procedure 1973
Magistrate rules sections 107 to 111
Preventive action, Morgue | Section 133, Section
summary, arm’s license, 144, Section 145 to
Hotel/Lodging license, 147 and all other
Performance license, relevant sections of
Enquiry and action in the code
treasure trove cases, Mumbai Police Act
Unclaimed property, 1951 Sections
Continued Inspection in explosive 33,56,57 and 59.
license, Law and order Bombay (Liquor)
situations control, Prohibition Act 1949
Prevention of public sections 93 B
nuisance, Inspection of Arms Act
Petrol pumps and solvent | Explosive Substances
licensees, Act,
Petroleum Products
control order
Treasure Trove Act
Essential
Commodities Act,
2 Shirastedar | Nil
3 AK(1) Nil
4 AK(2) Nil
5 AK(3) Nil
6 Junior Clerk | Explosive licences and
(2) their inspections, Arm
licences, Unclaim
Property,Hotel and
Lodging Boarding Licences
Issue of summons and
court work regarding all
these cases.
7 Jr. Steno Nil
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3. BloER! Taour HTAFR.

HISTGRT FTeaTd
VAR

ST HrICATErell/
fSaTETel/ emEeT 3,
oot aiaa 3=axr
TIFR TeTe Shelel AR,

QR

39 f3ameiT

AT 4 ALY A

Frer g AffEgarErer

o yfdes  FI@E!
O,

o HIT T

o T Gl

glca/arsieT  SiSter

IR E:E

WRPRHAT ATIEH

Iy Adcledr

HAToTHc aTad ikl

T PIYUATET HIOT.

o QTPlech  JIEH
farator.

HislerY rfafFIeT 1973
T Fer T 107 d 111, 133,
144, 145 O 147 T @1
JAETAT @elld 3R
FolATT eT
HRSR@E  SRIEE
0T,

Has el Rfags
1951 o &eld 33, 56, 57
g9 50.HES  (GReEd))
gfaeys rMafags 1949
o Sheld 93 & UET RATT
.

Tmes fafEas.

AN

o [l d {:I_,GQ-ICN'ZII
IR g0

o Uglel U9, dielege
arEg I fAdrefor
0T,

Ugteoted 3cUlGel fd=oT
3TeeT.
forara e snfRfaas
SITATTLTH TEJ Hr.

TAREdER

e

mam@—rm

e

WWZ

WW'&

e

FHiass fordres

o T fETaEEeT
g3 TISAT  YRIUTd
U TR Ul

mmmgﬂammmm@wmmwma
Info Handbook For the Office of the Sub-Divisional Officer Pusad V 1.0 Page 43 of 83




Information Handbook For the Office of the Sub-Divisional Officer Pusad

st sttty I Clarr aeormensy snfechgectan

O, GHT FIeUl T

raedt 9 sgagR
FHICH QAT T
dY9raYT, MET YIdTeT
3TeTFold ATTHT ,
gicel @ aloiiaT STarar
YIdredT
7 agaEs | fRE
4. Powers — Quasi-Judicial
Sr. Designation Powers — Quasi-Judicial | Under which legislation/rules/ | Remark
No. orders/GRs./circulars
1 Sub-Divisional All Powers as Indicated in the | Maharashtra Land Revenue Code
Officer . 1966 and Rules thereunder
Land A isiti respective act and rules Felling of trees Act 1964
an. cquisition Revenue Appeals and Revision, | Mamlatdar Court’s Act 1906
Officer Permissions for change of land Rent Control Act 1999
Electoral 9 Bombay Tenancy and Agricultural
Registration Officer | use extraction of minor Lands ( Vidarbha Region ) Act 1958
: . . . Maharashtra Ceiling on Agricultural
Returning Officer minerals, Felling of trees Land holding act 1961 and 1975
Appeals under Mamlatdar Prevention of fragmentation and
Court’s Act consolidation of holdings act 1947
Representation of people’s Act 1950
Continued Rent Control Cases Zilla Parishad and Panchayat Samiti
Tenancy cases Act 1961
¥ Maharashtra Municipal Council and
Ceiling cases Nagar Panchayats Act 1966
Prevention of Fragmentation tGi%\ét. Resolutions Issued from time to
and consolidation cases
Registration of electors
Conduct and supervision of
various elections
Issuance of Various certificates
like Caste, Non-Creamy Layer,
Domicile and Age, Solvency.
As per Office Order No /Prastu-
2 Shirastedar 1/WS/60/2009 Dt 30/06/2009, (
Office Order Available with Office)
As per Office Order No /Prastu-
3 AK(l) 1/WS/60/2009 Dt 30/06/2009, (
Office Order Available with Office)
As per Office Order No /Prastu-
4 AK(2) 1/WS/60/2009 Dt 30/06/2009, (

Office Order Available with Office)
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As per Office Order No /Prastu-

AK(3) 1/WS/60/2009 Dt 30/06/2009, (
Office Order Available with Office)

As per Office Order No /Prastu-

Junior Clerk 1/WS/60/2009 Dt 30/06/2009, (

Office Order Available with Office)

Junior Steno

As per Office Order No /Prastu-
1/WS/60/2009 Dt 30/06/2009, (
Office Order Available with Office)

4. ITI1R® TTEUT AAFR.

ST HIACATETAT/

IR Toeu | [RIETETell/ e IS, -
% iR Brow afes s
PR YeTeT 3.
o 37 fqaqmefy ThTeAT 4 ALY 7S FERIST ST Agge
R B HIICT g HTATATATEre | 3T 1966 T cAr@Tellel
SR o TR 3o T Jereits Jrffore 1964,
. JATARIETOT HATHTIAER e ifafaas
s FAER Aol | et gt 1906.
EIBCany . sor @i gy | TS T e 1999,
o AasuE A0 | | N —— HS Fb HIICT T AASTHIA
iy (.{ng“;wmﬁ_ (Frest faretme) arfarfara
L] HIH(‘k‘IL‘i\I'{ cdldleld %Waam
FIIET HNT TN | 3ot 1061 7 1975,
TN, Hag gl @ T
* TOFECACCNT | oty 1047,
T ehemfatiic At
o et st 1950.
o JhSEEl T AT | f.9./9. . AT 1961.
FRACITETS FhOT. | HERTSE 79X IRVE/ IR
o BRI JHATUTYS, Garrd AfRfaTs 1966 g 4T
ST YA, Al | rfAfegATEre doadT
foreTesR, e forETerear s fAviaead.
YHTOTIS 0T,
o STHNT HUTCaATAr
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RO ETATGB0T.

o HACR sAigufr
ey 7o
HAGR ITEY dIR
FOT F I AT
A
IGEEMICAERE-ECIeC]
HIOT

fAREAGR FhTITAT 3L 5.
/9T
1/31d1/3371/2010
et 30/06/10 Fefrer
STTCRTIATTT (HEX
3ol HrATRT
TR ITTANFATHTS!
HTATEATT 39cleY
3red)

37caol HRG (1) | HTETEIIT 3TCR .
[9Ed-
1/a1d1/3371/2010
f&=AreR 30/06/10 Atfrer
TERATHATY (HeT
ool ST
3R TTAFATHTS!
FTATATT 39Tl

38 d)

HTATIAT TG .
/9T
1/a1d1/3371/2010
et 30/06/10 AT
STCRTIHATOT (HEX
3ol HrATRT
TR TTANFATHTS!

FRITATT 3UeTsY

37cael HRE (2)
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31med)

37eqel HRH (3)

HTATeIATT 31TCL .
[9ET-
1/31d1/3371/2010
et 30/06/10 Hefrer
JTTCRATIHATTT (HEX
3ol HrATRIT
3TTERT 3T haTTHTE
HIATAT 3YcTsY
3red)

FHiase fordien

HTATIAT TG .
[IET-
1/&1d1/3371/2010
f&=ATer 30/06/10
ATl 3T ATTATOT
(TeX 3ead@
FTATIAT 3TTeer
3TTcAIRATHTEN

FRITATd 3UeTsY

3mmed)

HTATIATT 3TTCL 5.
[9ET-
1/31d1/3371/2010
et 30/06/10 AT
STTCRTIHATIT (HEX
3ol HrATRIT
3TERT 3T haTTaTE
HIATITT 3YcTsY
3red)

The duties of officers & employees in The Office of

The Sub-Divisional Officer Pusad

Sr.
No.

Designation

Duties

Under which Act /
rules

Remark

Sub-Divisional | Supervision and  control

over

As indicated in

sufdemier snftrty JHCa Frafemmandt st wgor g5 83 8 7 & 47
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Officer
Sub-Divisional
Magistrate
Electoral
Registration
Officer
Returning
Officer

subordinate officers and employees,
Hearing of cases, Spot and other
Inspections, According Sanctions to
proposals from subordinate officers,
Final Decision in all cases, matters,
and applications as per delegated
powers, Maintenance of Law and
Order, Maintenance of Electoral
Rolls, Conduct of various Elections ,
Providing Information to the
people.

Manual II Chapter
3.1 (Powers)
Right to
Information Act
2005
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Shirastedar

a7 fawareh deefa 3r.emaa /
SANRTYFT / TAETAGHT 92T /
ArepTeT feet/ =amarerile gaor
dPRY/ TAdesT, Arfgdean
sifteRelt Fatfia Arfgdr srfearT
FEUIST hIH 9 qTS0.

As indicated in
Manual II
Chapter 3.1
(Powers)

Right to
Information
Act 2005

AK(1)

1) TTHAT TEATIAT

a7 fawarel aeefra ar.emaw/
irerryerd/ feTeTas sea/ dienemer
et/ =aTraTerRileT YehoT I dshRY /
farace, Arfeci<ar srfasRen
Harelier Arfeh 3ty 7o e
gR 9130,

As indicated in
Manual II
Chapter 3.1
(Powers)

AK(2)

1) foasuer (@ 9R) Hasoe
St o

2) JedY TEATIAT

3) Aufte ey

4) TR

As indicated in
Manual II
Chapter 3.1
(Powers)
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(T /fasmaeraath
THAEII/A.E. A=l TFR
fSager
a7 fawarelt el 3r.emaw/
CIEARERIEBIGREIRESCIERI]
et/ ~araTerRiieT YehoT g dshRY /
e, Arfeciar 3fasrel
et ATfgcl TSRY FULT e
qR 9130,

AK(3)

1) ST YA

JhSEET TN (G 1) STt
fashr Rareraft

Tt TSI RaTAa i

a7 fawarelt aeefa 3r.emaw/
SANRTYF/ fAUTTHAT I/ cATheuTer
fesT/ =araTeriieT Yot T dshRY /
foaee, ATfeciar 3rfaaRTe
et ATfgelr 3fARRY FgUl 1A
gR 9T3ul,

As indicated in
Manual II
Chapter 3.1
(Powers)

Junior Clerk

1. BISTERT TishaT HETT, HeS
gfaete FHraear scargr
3T BISTGRY o

2. 3h¥eh YUY, Ue T -34, U7 T
dr -36,

3. Tl IRaTT

4. geda s TRt

5. 3ifdre 9/ w. 5. Wy .4 foe

HIHAT HATSYCET

a7 fawarelt aeefa 31.9m 9w/

As indicated in
Manual II
Chapter 3.1
(Powers)
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clTehTgeF / FATATTAYeT JehioT I
dsnY/ fodest, Arigdrear
JrfRreRTel Geeia Arfedr Afwry
FEU HIH IR IS,

Junior Clerk

1) HEGoll 3Tdiel Fehior

2) TR I,

3) H.ImMam

&ars (qroft, =)

a7 fawarel deefa 3r.emaw/
CIEARERMIERIGREIRESCIERI]
et/ =araTerRiieT YehoT g dehRY /
faace, Arfeci<ar sfasRen
et ATfgcl THRY FULT e
gR 9T3ul,

Junior Steno

1) g g FIICT

) FeTdls WRareeir

) 3TR. 30, fAEhT Breer

) fafay affear (ST SHedrr,
TV &1 FEER,  hrar
afad)

5) STeAITOTSAT/FHYIITOTAT

6) FHAR RS  IMIHATS

TATTHATA ArTell

) @, 7/12 HITUTRIHOT
) QAT ITcHG AT

9) ET WATAT
0
1

A W N

) HIATIAE.AN.

) TIATAB/B/ICIE X dTedl
geho/fatay (Miscelleanous)
fawr
a1 fawamel Haefa 3r.emas/
SR FT /[AUTTHAT T/l hRATET

As indicated in
Manual II
Chapter 3.1
(Powers)
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fe=T/ =araTeriisT Yot T dshRY /
fdesT, anfeciar rfsRmeh
et ATfgcl JTADRT FEULT hre
9R 980, g8 3ufasrei

31T AT ABIAS FifArTelelr

FfFR T FAAR T FUTIE) FA.

FIoTAT

eTH FRY

39 fasmeiy o fATET MU g FAANR | Hegarel 2

3Ry @™ g fag=or, T 3.1

39 fqemig o YHIUTd FATqot Arfgelrar

CEIBEAR o YT it diehelr 31fPR Frer

HAGR Aigufy o fadteTor 2005.

R o HTCcl FEATETAT FHT G0

AU A0 | o gTed ATFRITIT F& TN

JfsRr i e ot

o HTYCT I YeIa&Ur aRTEI
BTATBUT.

o HAGR IS TIN HI0T.

o 3MMCRITAN foiasuent vt

i
3
.

. TG Heg3Tel 2

R CCrG JehoT 3.1

. IMFSTOT TAEAR

. THLATTHAT / SheTsTa

5. %5 T faeliar gehzor

6.9 2 A fahy/AEger
JhIOT

STATSCEY, T ol g TS

LECRIES

a7 fawareh deefra 3r.ema7/

SARTYFT / FAUTTHHT 92T /

A W N =
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CIERIRA AR ICRIGR C T
gdery/ fades, argd=ar
TR gedia Arfgdr

3Tcdel ShRchel

a7 fawareh deefra 3r.ema7/
AT/ faeTeTae gea/
AenemeT feat/ =amareriie yehior
g dsRY / e, anfgdar
TRl Fereira AT
HTARRY FgULA H1H IR IS0,

3edel FRPA | 1. fAasv]H (@S UBR) | HegIe 2
2 frasurs &4 R, ST 3.1
2. TATST ITEATIAT
3. gt I
4. ATHRTT
faraeurE/fasmaeraat
THAERIA/AE. A=l T@R
faga
a7 fawareh deefra 3r.ema7/
SR/ faeTeae
TesT/Nh AT feat/ =amarerdier
Yol § dIhRT / fe¥deT,
Arfediean 3Rl gadfa
ATl TSR FgUL H1H IR
qrSu.

3fcdel et 1) ST 9ATOTIT
3
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2) 31.9T.. GarAel

3) 3% AaF

4) qRgaT fasmar

6) JsSdl Iddd (@ 1)
A fashr warsref

Tlic [a#TSieT Raras T

a7 fawramel gl 3r.em.a3/

SR/ faeTeTae  gea/

ATRLMET Tt/ =amarerdisT Jeahior

g IR / fAdes, Arfgdzar

TRl Feaeira Arfee

31T FEUTT 1A YR GTSO.

Hiess fordieh  |1) BiSTERY Ifshar HEIcT, Heg | Hegare 2

areir rfaferas, Hes FhTOT 3.1
gfete FIaeaT ScaTgr
3T BISTERY weor,
2) 3pVH JhIUT, Tl T WY -34,
Tl T T -36,
3) TeTenT IR aTeT
S EERCICE]
TS W/ T S, Oy S e
HIHTY HTSTCeT
a1 fawrely geerd 3r.em s/
SAIRTYFT / ~ATITerl FehoT I
TR/ fodesT, Arfgarear
TRl Feaeira Al
HTAFRY FgULA HTH IR IS0,

wiass fodier | 2) FEgelr 3rdier Jeror

3) &Rz 3T,

4) G334,

&HTg (SO, TR)

a7 fawamel gaefra ar.ema=/
AT /faTerae
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gReA/cNeReITE! feet/ =amaTerdiled
Yol g dhRT / fe¥deT,
ATfecirear iRl gatha
ATfecd JITARRY FgULT T IR
qT3oT,

ERECICED 1

) deT geFeh 1T

2) geTdls wRareTan

3) 3R. 31T. AT Brgar

4) Tafaer afAcar (FI0T FHedroT,
EAHEE] IiBINEIs Ol
Afgerd I&TOT HTAST &Te
FIHIR, hIsT FTHAN)

5) STA3TOTAT/HHITOTAT

6) FHHAR CIEMERd IMYHATS
EQITAATA TSt

7) 9d, 7/12 HIUTRIHIOT

8) AR HTcHgAT

9) T WATAT

10) HA.ITAE.A.

11) CIGIECACICEL R LCIn]

ghol/fAfay  (Miscelleanous)

faw

a1 fawrely gt 3r.em g/

AT /faemeraen

TR/RRITET et/ FATATeTANeT

g0l d dshiT / ded,

Arfgdear sifterrel gatia

AT TR FgUL 1A IR

qr3o. q8d 3Ufasme i 3ifesr

AT ABIAAT AifeTcTerell fafaer

JHIAER HIOThlehel 0T

Chapter - 4 (Manual. 3)
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Rules, Regulations, Instructions, Manual and Records, for
Discharging Functions

4.1. Please provide list of rules, regulations, instructions, manual and
records, held by public authority or under its control or used by its
employees for discharging functions as per the following format. This
format has to be filled for each type of document.

Sr. No. | Subject as indicated in the | Rule No. & Its | Remarks if
notification year any

1 Maharashtra Land Revenue Code | 1966

2 Land Acquisition Act 1872

3 Bombay Village Police Act 1968

4 Bombay Police Act

5 Bombay (liquor) Prohibition Act 1949

6 Mamlatdar Courts Act 1906

7 Code Of Criminal Procedure 1973

8 Fragmentation and Consolidation | 1947
of Agricultural Holdings Act

9 Felling of Trees Act 1964

10 Rent Control Act 1999

11 Bombay Tennacy and Agricultural | 1958
Lands(Vidarbha Region) Act

12 Maharashtra Ceiling on 1961,1975
Agriculrural Land Holding Act

13 Representation of Peoples Act 1950

Besides these major acts and regulations various government
resolutions are issued from time to time for disposal of business in the
office. These resolutions, notifications and circulars are also referred while
disposal of the functions assigned to this office.

These acts, rules and regulations are available at Government Printing
Press, Civil Lines Nagpur at a nominal price.

YT — 4 (Hege 3)
4.1 IMTAFT,FHAT-ITA § FR FIAT Grelter s, rfafags, Hegara 3.
T qT9R HTCAT.
H.%. | TaT g 7He delell g, | @ga % g av | HEum.

1. | #AgRISE ST Heger | 1966
e
RRICT B DR 1872

A A NG s | 1968
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4. | Hag e arfafeas

5. | #aS areadY Frer 1949

6. | ATHER Fie AT, 1906

7. | wiseRY ufshar Fgdar 1973

8. | qrsedy @ At TARYor | 1947
fafaa.

9. |g&Tdrs sfafaas 1964

10. | o138 ot rffaTe. 1999

M. | Hag oo Frer g s | 1958
(fest fasmn) srfafaE.

12. HERTSC Qoler g aror g | 1961, 1975
STHT HfRafATH.

13. | g srfafage; 1950

FIRIET ToT ATAT dBldad! AINTHT dhelel AT 0T, IRITF 3.
o o fAaRTa gdelr ST,

¢ e, foiaH, A Aot 3. arafehar Feomery fegiel agd AR A 319
FIANAEY 3T 3Ted.

sufdemier snfterty JHCa Frafemmanst st wgor g5 83 4 7 & 57
Info Handbook For the Office of the Sub-Divisional Officer Pusad V 1.0 Page 57 of 83



Information Handbook For the Office of the Sub-Divisional Officer Pusad

st sttty I Clarr aeormensy snfechgectan

Chapter.5 (Manual -4)

(Particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the formulation of its
policy or implementation thereof.)

This office is not formulating any policies and therefore information
regarding this chapter is not applicable.

YT — 5 (g -4)
RIS STl STEATAT AIHHGHT, HodTHATT §. WIS 3Ty Fiaen
€ PRATRT YRUITAATIS STl ST AGeITHS eTecilcd ATfgal Gugrer
JTIRIHAT TS

Chapter . 6 (Manual -5)

A statement of the categories of documents that are held by it or
under its control

6.1. Use the format given below to give the information about the official
documents. Also mention the place where the documents are available for
e.g. at secretariat level, directorate level, others (Please mention the level
in place of writing .Others).

Sr. Discription of Records Controlling Officer/
No. Employee

1 Appeal/ Revision cases Sub Divisional Officer

Current & filed cases
2 Caste Certificate & its relation records Tahsildar
3 Criminal Cases Sub Divisional Officer &
Tahsildar

4 Village forms Concerned Talathi

5 Taluka Forms Tahsildar

6 Office Registers Sub Divisional Officer

7 Settlement Record Tahsildar Record Room

8 Record about various permits licenses etc Sub-divisional Officer

sufdemier snfterty TG Frafemmans: sfeirgeer wgor g5 83 4 7 & 58
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YSIOT — 6 (HeJ3A — 5)
FRATAATT dTedTd, R0 3@eedt snfaaamar auefia

3. . TAETAT JhR IGREEIRIBEIrN]
HIHANT
1. | 3rdror/gefdelteanst yentoTrar 3ifdtore 37 faemefir 3rfsry
Te] YT / 7T TR0,
HISTGRT JehuTraT 3fHera. 37 ey 3ifaerd
dgfleeR
4. | FEgeN IMa T S EIBCRS LT
> | R A A GREGER
6. | wrateriieT silgaear 39 fasmea rfesrdr
7. | FAEEEEaYTS nfAaE RESS IS AR
8. | SraTedy fafaer war, 3reyerce aTaq 39 e 3rfesry
ey

Chapter . 7 (Manual . 6)
A statement of boards, council, committees and other bodies
constituted as its part

7.1. Information on Boards, Councils, Committees and Other Bodies related
to the public authority:

Following committees are constituted as per respective government
resolutions are related with this authority. Non-Official members to
committees are yet to be nominated.

1) Bhrashtachar Nirmulan Samitee.

1) Sub Divisional Officer : President.
2) Dy. Supdt. Police : Member
3) Dy. Engineer, Irrigation : Member
4) Dy. Engineer, B. & C. : Member
5) Taluka Agricultural Officer : Member
6) Asstt. Registrar Co-op. Society Member
7) Block Development Officer : Member
8) Tahsildar : Secretary
9) Non-official member nominated : 5

By Govt. for 2 years.
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Taluka Co-ordination Committee.

1)
2)
3)
4)
)
6)

7)
8)

1)
2)
3)
4)
5)
6)

7)
8)

Member of Legislative Assembly
Sabhapati, Panchayat Samitee
President, Sale — Purchase
Block Development Officer
Member of Rajya Sabha
Member of Vidhan Parishad
(Elected from Tahsil)
Nominated Member

Tahsildar

Employment & Self-Employment Commitee.

Sub Divisional Officer

Member of LA/LC

Asstt. Registrar Co-Op. Society
Bank Representative

Project Officer, Trible Devl. Dept.
Swayam Rojgar Karyanvit
Sanstheche Representative
Swayamsevi Sanstha Representative
Employment Officer (Jr)

Bonded Labour (Eradication) Commitee

1)
2)
3)
4)
3)
6)

Sub Divisional Officer

Block Development Officer
President of A. P. M. C.

Bank Manager

Tahsildar

Non-official Member appointed by
District Guardian Minister

Taluka Dakshta Samitee.

1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)

Member of M. L. A.

Member of M. L. C.

President of Municipal Council
Sabhapati, Panchayat Samitee
Block Development Officer
Representative of P. F. S.
Two women members

S. C. Member

Samajik Karyakarta

Virodhi Pakshacha Pratinidhi
Tahsildar

President.
Co-president.
Member
Member
Member
Member

Total — 7
Secretary.

President.
Member
Member
Member
Member
Member

Member.
Member

President.
Member
Member
Member
Member
Member

President
Co-President
Vice President.
Member
Member
Member
Member
Member
Member
Member
Secretary.
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YT -7 (Heg3Hel-6)

FraTeranedt Faftra affcaTEEa A

1) dTe[ §H=ag AA.

1) 3SR AgleT

regey

2)  FHYAT garad afAd
gE3reTeT

3)  37EHeT WG Tashr

4) @3 aeE ARSERT

5) TTHHAT HHY

6)  TolEATAYS fage 3rele femer aRwe=
HeE.

7)  AATHRIT HEET

8)  dgfeER

2) VSR 9 TSR FiA.

1) 3ulSegiisr/yad AfRAsRT

2)  efda sufasmendreaa faemaas

3) RIS [AeES TghRT T

4)  TScgr 3ol 6 g 3T AT dhd Tfaeirer

5)  Yahed TR, 3feard A fasmr

6)  TATISHIIR fAHTAIAT ioTelr FHATedId
FOUR T fFomem 39 fasmi
FRTael TR

7)  3ufaHreiT &Frd SR AR 9w ;
81T R 3 TeledT TIT/AT FEATT FATATe (GleT)

8) U T TTINSIIR ARG T :
(fTss TNR)

3)  vofaam faaierer wfdre (sufasmir Favade)

doHd

THUT 7
Tery gfg.

IGEECRE]
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Fafad 39fasmencrer 3ufaameiy afaewrr : 3reye.

e faer iRy ; &I
cTelehT el 3TTRIHRY : qoE.
37370ft T STTEATIH : TSI
SR CEARY : Hexy.
TR HET A, YTeleh HAY AT HedTel Agerd Helel.
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5)  Te[I G&TdT WA

1) AUHIHT I ; 3774,

2) faur gRwg deeT : HE3IETET

3) IR IRWE 3eTeT : 3UTETeT

4) A garId G ; &g
5) A faeprg 3 ; parr)

6) & T GhTGR Fldeied ; HeEd

7) Il HAfgel §GET : e

8)  3TeIEdId SATcidT Teh Ffderey : qeEd
9)  US HIATSS HrIHAl : HeET
10)  TAelY geTrr wiaeiredy : .

11) dgeER : geeg afaa.

FIATAITAT ST AT TSR AT AT T HIF AT T el

STt AT AR FIRATIATT Il
ey st ECIE JTOHR &7 o et v

3.1 3 3
T & AT | RREER “ﬁf“”w'” e

$0.07233-246074

A seoy, S Sed | 3.1/ 9.1 ey Aoy

AT /AR Wi H.HI TET.3 e §----
ot A 3k 371/ .5 8]
AT A R %/ weq.2 S -
. 3. . Froars

.fo1./ 9Ed.4 S -

AL IR IR | oy e
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Designation:

Address:
Phone:
Mobile No
Email ID

$ A Yedl
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Appellate Authority

: Shri Narendra S. Fulzele

: Sub-Divisional Officer, Pusad.
: Sub-Divisional Office, Pusad.
: 07233/246074

: 8275036999

: sdopusad@gmail.com

N AR :

: A G T, Felgie
: Sufasmig iR, gwe.
: 3ufasmaiy R HraTer™, gae

: 07233/246074
: 8275036999

. sdopusad@gmail.com

sufdemier snferty JEHQar Frfermens: s wgor qx5 83 3 75 F o4
Info Handbook For the Office of the Sub-Divisional Officer Pusad V 1.0 Page 64 of 83



Information Handbook For the Office of the Sub-Divisional Officer Pusad

st sttty I Clarr aeormensy snfechgectan

Chapter 9 (Manual 8)

Procedure followed in Decision Making Process

9.1 Procedure followed to take a decision for various matters. (A reference
to Secretariat Mannual and Rule of Business Mannual, and other rules/
regulations etc can be made)

Decision — either
to issue or reject —
communicate

Shirstedar/AK 1 /
AK2/AK3

S Details of Dagrgvézzllll;ethe Authority
i Activity . Responsible for Remarks
No. (Sequentially) duration e.g. that activity
Day1/ Day16 etc.

1 Revenue Registration of Junior Clerk/ | In case of criminal
/Criminal and | the case Shirstedar cases procedure has
other statutory | Issue of summons been prescribed under
cases to parties Junior Clerk/ | the relevant act and

Getting reply or Shirstedar Highcourt  Criminal
statement Manual, In other
Taking evidence statutory cases the
if required SDO respective act read
Fixing for final SDO with the provisions of
hearing or SDO Civil Procedure Code
arguments SDO defines the procedure
Closing for orders | SDO

Making order and | Junior Clerk/

communicating to | Shirstedar

the parties

2 Certificate Registration of | AK 1/ AK3 Procedure has been

Issue application scrutiny defined by the Govt.
of the case calling | AK 1/ AK3 Resolutions and
for additional circulars issued from
doF: uments/ . time to time
evidence . if SDO
necessary 1ssue of
certificate to
concerned person.

3 Issue of | Registration  of | Shirstedar/AK 1 / | Procedure is defined
permissions/ application, AK2/AK3 under the relevant act
permits/ scrutiny, calling under which such
licences for reports from case is registered.

local subordinate
officers, issue of
proclamation
disposal/hearing

on objections if

any received. SDO
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YT -9 ( HF3HA — 8)
Rfarer yevona Aok dvarardr e

3. | oL FIITGAT EUBEIR N

&

1. |goea e | o gaeor Uolfleg deor. | UHUUEHUN | migrery axoneread
| | e wdta ot | PR gt it
HISTERY Y0t | AT/ THH FHIeul, ferdier Fger 3for 3T

o aThRIehgsl  oidl ERIRIERI D
Jec TS &hoT, TEIAPR/HA | Belerl dRdHed
o FTICYAT FAT 30T | s5 fardram fave aogTd 3Telr
o gAEOET Al 3. SR
e #or, adurfaien
L ETICICA FHAT | 3.73.37. YRIUTTHEY
0T ST, 3Ry gafed CADA]
o 3{TCRATHLIT SJUT. 3f3.31 371foT fearoft gshrar
o 3TTC2T FIOT. EACKS gigaade
o GaTRRIeAT 3R | 3.5, TRIETER
Fas iAol W/ﬁ HIHGBIST  dATeldel
5 fordie ST,

2. | gATUOR * 3757 EaaTed Uolleg Coperor i )
T, SR, 32 | iattg awoara
o 37T ool awoy, | 3193 e e
o AfaRed FrerETEh/ SRy fofargar st
QR TR SUATA 3Tell 3718,
37T AT, 3711, AT 3
. it
ENEL

3. | Warereh/ o 357 RaFRA Tollag | RREAGR , 31T | dYgar  defad
AT/ ST | O 1 37T 2 AT 3 | FTYCITTAR ST
AU o 37T BIAYM. SUITC 3Telall 3Te.

o VAT T | RREdER , 3@
Iy wear-gmEr | 1 3HT 2, 3
3
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37gaTel AR,
o STTEREATHT TGN, 3./
o 38T ey | 343
FeATqUT . 35331
o fA%Ier / WRATAT SO

9.2  Procedure are documented in the Act/Law/Rules under which the work is
done as indicated in Chapter — 3 for matters like certificate/ permission procedure
is defined by Govt. resolutions and Circulars / Notifications copies of which can be
made available on request.

9.2 YUl 3 HY G HoATAIO AT HAGH HTATHAIAET HIH HOAT Id
TAHEY A hedTIATO 0T Fafaudic A, FATOTTR/ WRaTT / oaed #efel foot
HAAUAEET AT 3/ AUEER dhasfauaiad Ad. el SHedrgar
3TTCRITEAT Tell 3T et SUAT A AT,

9.3 The arrangements to communicate the decision to the public?

Decision is always communicated in writing by office letter to the
concerned party.

9.3 YOIl 37T AT hdIUATHTSITT STTTAT:
TeAch JhIOTIdToT 31T T Tl oIE! TAXUTT hop1d0ATd Ad 314,

9.4 Who is the final authority that takes the decision?

Sub Divisional Officer, Pusad

9.4 YaIuTd 3dTH [ QoY 3feen:
39 fasTeia e, goe
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YHIOT -10 (Hog3rel — 9)

nfRrarY 7 ety areh fadefie
s st | S| sy o
F JasTH IR AT a W@' [%Fa/ Ser | on 1™ June
IEGIED 11)
1 | 3ufasmaiy | s g wa. pegier | 11| 04/05/2011.. 8275036999 | 34.534
3Ry
2 |dgeEs | A HAHTAER |23 | 11/10/2007 | 9922123919 | 25,508
3 | 37T A v SrusaE | 33 | 16/06/2008 | 9420371642 | 17,984
4 | 3T Mescgsiramea |43 | 01/06/2010 | 7588589752 | 29,323
5 | 37T A CHRGRT 53 | 01/06/2010 | 07233-246074 | 18,134
6 |®fa A viecag 33 | 13/06/2007 | 9421844373 | 16,676
7 |&fa A Felars |3 | 05/01/2008 | 9421293437 | 13,368
8 |&fa Rera 3 |- -
9 | args Tl | ReFd 3 |- -
10 | Riar$ ArfeA 4 | 08/12/1992 | aqrersaATor 13,538
11 | Riarg Rerdt 3 |- -
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Chapter -1 1 (Manual . 10)
The Monthly Remuneration Received By Each of its Officers 1and
Employees, Including the System of Compensation as Provided in

Regulations

Information is provided in chapter 10

YT -1 (Heg3rel -10)

TSI T FAAN I a0 T Hecgrarad Arfedr
AT IHI0T 10 ALAT UAT 3Tl TR
YT 12 (Feg3rel 1)

gred Hoedl e
i SEGHEINS 2 3fegeret oRT
> LI
1 2053 01 3ds 3,00,000 JdeT 21,11,595 | 9erqr @ &garor
2 10,000 25,000
3 Q29ar @ | |ggpp | TIE T 20,000 | 3T ALY
05 ] FrTeriteT 80,248 | JTETAY
HrATereT 30T
o | QAL A, | 50,000
06 GIEGT, oy JFeTereTey
arat, TG ehcll
See @I 3CATHS AETON
qroft @1 FUAT 3Tell 3Te
24 T TI
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YT -13 (Feg3reT -12)
et sreqererean ASeETEd FATE:

T FIATTATATR A 3720 TITUTAT VSTl S AUITe AT ATATHS AT FhoTTT
aArfedy gafag sy

YT -14 (Hg3TeT -13)
FRTIATATR T AT auf ST 3HToledT TATT, GAT=T31T ST d ATigd!

IGEIE:IG]
3. ) QATAT AT o | gagrer
UaTeT YRR AT JhT . Hedrar
%. HHATR ) Hed TOT 31T
ICGIED >
. AT/ 31/12/201
1 | |t 3T gav SiKer . 01/2009 | 02/07/2009
gieol 1
. TAATT TSILITATS QTATdd/ 31/12/201
2 L 02/2009 | 06/08/2009
ST EdTel EIEH 1
. 31/12/201
3 | A, ATH GeakTa WeER @rAdes | 01/2010 | 22/02/2010 1
‘ R CIGIC L 31/12/201 | H9%
4 | &, FEfRUR WETH 72 N 02/2010 | 31/12/2009
2 gicer 1 SIEIR
5 A, ISATAT THATG AT/ 032010 | 13/05/2010 31/12/201 | =&
ATITSTOT gice 1 1951
QAT e/ 31/12/201 d
6 | @t afFer Gus Fie y 04/2010 | 06/08/2010 131
gicd 1 faaa
‘ AT/ 31/12/201 | fyzar
7 | . IS gAY T0ER . 05/2010 | 31/08/2010
gicd 1 =
BRECIGICE 31/12/201
8 | A, eerer RAUTSY ArFEEET | L 06/2010 | 08/11/2010
<7 | gfear 1
AT/ 31/12/201
9 | 4. faaire Tt ATeof N 07/2010 | 01/12/2010
gicer 1
. GrATad/ 31/12/201
10 | &, 3eTcl HEURTE 37T - 08/2010 | 08/12/2010 | _
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11 | 4. gerd fa. shea 3for IGIGIG ) 012011 | 02/02/2011 31/12/201
R ATHACT Il gicoT 1
12 | 8. IS Uoglelld @ QrATdd/ 31/12/201
I TR o 02/2011 | 09/02/2011
gieol 1
13 | &Y. ITSATTeT 372Nl G| GIC R 032011 | 10/03/2011 31/12/201
THYAT gicd 1
14 | 8. FAY ATSRTAS dielel | TTTaa/ 31/12/201
o 04/2011 | 10/03/2011
gieol 1
15 | &Y. TIERIG HITaTeId G| GICE), 05/2011 | 10/03/2011 31/12/201
T gico 1
16 | Gt 39T feus SraEare GrATa D/ 31/12/201
o 06/2011 | 10/03/2011
gieol 1
17 | A fSrer caeeer o 31/12/201
1 I 07/2011 | 21/11/2011 ’

YT -15 (Heg3rer -14)
FHASTETR AT ST SUATT JTelel 987, 3RS, ATAS

sk |9 HAleTeh /& e oag R
1T |SlaAggerdr |31 & & | I afiaEnd vehedld
o | ageN TATIHTOT 12.87 I 39T

AEgell 7 N | AfgedTer 2 | agelrd ole g

2 *Cyu T SYTAHTITATS SIGeA
5 | SHOTIR o7 7 feaara SUTd 3Tel AR,
s HISTEIT 0T | HgT Afgeard

CARUNEECE:) 180 feaw
Tr;ﬁ'a';i'q:qng' 120
S 24 THR
1.aﬂTz§ratFaT 20 T
2.33@? 12 EFeR
3. 75

3nfereRTYr 48 HTH
ATEA HH | 36 W
5. ¥4.4T.gaIeT
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[FATVT WA | 24 9@
ACERIETC]
RaraT
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Information available in an electronic form

schemes which are available in the electronic format.

Sr. Type of Sub Topic In which Mode of Person in
No. | Document electronic retrieval charge
format it is
kept
1 Land Village Form | In LMIS Using Client | Database
Records 712 Software Computer Administrator
Village Form | Devloped | and printer | of Concerned
8-A By NIC on request Tahsil Office
of applicant
YT -16 (Fg3reT -15)
TIVTHT FTITUT ST HrATerdleT ATfgelr
31 | 3nferear GICH Hoea HIET EEICLARS
% | O 9PR FIHUT gugrEy Sgercil
ggd
(il MG FAHAT | T T | SERT | HETEA
snfder@ | 7/12 @ qar | RAAdaed | Jgfaa
Mg AHAT 8 | TAhdd | FAIC FATETl
37 HIFed3R | TV g | ey
e Riex e
CISETE
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Chapter -17 (Manual -16)

Particulars of the facilities available to citizens for obtaining
information

17.1. Means, methods or facilitation available to the public which are
adopted by the department for dissemination of information.

Office Library : Facility not available
Notice Board : Facility is Available
Inspection of Records in the Office : Facility is available
System of issuing of copies of documents : Record room is availble
Printed Manual Available : Facility available
Website of the Public Authority : Not Available

YT -17 (Heg3TeT -16)

AT Holsh : GTAHT 3TeTsY 3Te.

e fAReror giaer : SAATIRIAEY G 3TcTsEr 37Te.
EE IR GRS CI-RRICICO RS IED )]  JAAGERIAYY Gt 3t
3Te.

ST ATfgcTgEiiehT : TIR HIUITA 3Tell 3Te.

J9dTse :WWUHI@L

mﬁmmgﬂﬁwmm@w%mwasm
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Chapter -18 (Manual -17)
Other Useful Information

18.1 Frequently Asked Questions and their Answers by Public

FAQ's Database is being prepared and will be published in the next

edition of this handbook

18.2 Related to seeking Information

. Form of Application for getting information is available on request at the
office. Information is made available even on oral request.

Charges Applicable for Inspection, Search and copy of records for
records available in the office & record room are as follows:

“SCHEDULE"
Inspection Fees for every day
part thereof
Sr.  Category of
No. records. Mumbai  Mumbai Municipal A,B,C Class Rural
City Suburban  Corporation Municipalities Area
Nagar
Panchayate
El) (2) (3) (4) (5) (6) (7)
1
Record Pertaining to.. Rs. 50 Rs. 50 Rs. 35 Rs. 30 Rs. 25
“SCHEDULE"
Serach Fees for every day
part thereof
Sr.  Category of
No. records Mumbai Mumbai  Mumbai Municipal A,B,C Class Rural
City Suburban  Corporation Municipalities Area

(1) (2) (3) 4) (5) (6) (7)
1 Record Pertainingto Rs.50 ... ... . ...

City of Mumbai.
2 Record pertainingto ... Rs. 15 Rs. 15 Rs. 15 Rs. 10

any area other than

city of Mumbai.

(a) record of alienated ..... Rs. 15 Rs. 15 Rs.15 Rs. 5

lands maintented under
section 75 of the Code,
for every bundl (rumal)
Searched.

(b) any other record for
every year of which
records are searched.
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“SCHEDULE A”

For area other than the City of Mumbai

Fees for supply of copies.

Sr. Category of
No. records Suburban  Municipal A,B,C Class Rural
of Mumbai Corporation Municipalities Area
Nagar
Panchayats
1) 2 3) (4) (5) (6)
1 (a) Every certified copy of serial Rs. 15 Rs. 10 Rs. 10 Rs. 5

number or entry in the record of
rights register of mutations and
from the registers, accounts and
records other than maps maintained
by Talathi under sub-section (4) of
section 14 of the Code.
(b) Every certified copy of the whole Rs. 15 Rs. 10
Of the combined Form V. F. VII-XII.
(2) Every certified copy of an entry in Rs. 20 Rs. 15
the register of property maintained
by a Survey Officer under Sec. 128.
(3) (i) Every Certified copy of the copy ... ...
of the tabular annewari statement
of a village with the annewari decision ..... ...
(ii) Every certified copy of the decision
of the Collector or Tahsildar not
embodied in the statement of annewari
or of the opinion of the village committee
as to the anna valuation.
(4) Every certified extract from register of ..... ...
alientation establishment or recognized
under the provisions of any law for the
time being in force.

Rs. 10 Rs. 5

Rs. 10 Rs. 5

Rs. 10 Rs. 5

Rs. 10 Rs. 5

Re. 1 for every rupee

of the amount of
alienated revenue
subject to the

minimum of Rs. 6 and

maximum of Rs. 45

(5) Every certified copy of map or plan Rs. 15 for every survey Rs.5 for every survey

of a survey number or a sub- number of sub-division
division of a survey number of any of a survey number

number or sub division

of a survey number

(uncoloured) map or plan of any subject to the maximum subject to the

Immovable property referred of Rs. 25
(6) Every certified copy of a map of Rs. 25 Rs. 20
a survey number or of a sub-
division of a survey number or
any ordinary (uncoloured) map
of plan of any immovable property
prepared in accordance with the

survey made under section 79 of
the Cade

maximum of Rs. 10
Rs. 10 Rs. 5

(1) ) (3) 4

(5) (6)

(7) Every certified copy of a map or RS. 50 Rs. 25
plan of a non-agricultural survey
number or a sub-division of such
uurvey number or of an extract
of city survey map (prescribed)
under section 128 of the Code.

RS. 15 RS. 5
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8  For showing the scaled off perimeter  Rs. 30 Rs. 20 Rs. 15 Rs. 10

measurements on any certified copy
of the map of a survey number or
sub-division of a survey number
prepared under items 5, 6 and 7.

(i) if applied for at the time of
measurement of the survey number
or sub-division of a survey number.

(ii) if applied at any time thereafter. Rs. 30 Rs. 20 Rs. 15 Rs. 10

9 Every certified copy of a map or plan Rs. 20 but Rs. 15 but Rs. 12 but Rs. but
or of any portion of a map or a plan such fee suchfee  suchfee such fee
not falling under items 5, 6 and 7. not not not not

exceeding exceeding exceeding exceeding
Rs. 150 Rs. 80 Rs. 60 Rs. 50
10 For every certified copy of records
not falling under items 1 to 9.
(i) for every sheet of paper 30x21  Rs. 25 Rs. 15 Rs. 10 Rs. 5
CMs. in dimensions, handwritten
Or type with doule spacing.

(ii) if such record be in tabular Rs. 50 Rs. 30 Rs. 20 Rs. 10
form.

11 For every true copy of a certified As per time As per time As per time As per time
copy. 10 above 10 above 10 above 10 above

12 For every authenticated
translation or orders and the
reasons therefore and of exhibits
in formal or surmmary enquiries
under the Code-

(i) for the first 100 words or Rs. 20 Rs. 15 Rs. 10 Rs. 5
fraction or 100 words.
(i) for every subsequent 100 Rs. 15 Rs. 10 Rs. 5 Rs. 5

Words or fraction of 100 words.
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FehOT 18 (Heg3TeT 17)
S Sug At
AT [ABUATATS! FRTATET AT FHAT AT [deiciia®el STeIet] hdel
--cJeT AR YUATATS WIATTTHTOT Q[oeh JTHRUAT A,
\Imll

NS

IH JATT YT fAeTor=h Y, A% feaarar fhrar carear seTer
(31Ths FIAT)

Has | #HaS 3aRd | 3, &, F I | T
YL | IUAHIR | HEER TR STATETST
8T | ITferehr qTferel,
AT | RN | AIRYARId

HiRar
T 1 .. i gefg | 50 50 35 30 25
3ifderg
\Iaiﬂ&in-n
NH QT SuaT 6, e adTer fhar carear #eTer
: T T (31Th3 TTIT)
£ 3aRd | 3,9, F T
e qTferehr qifereer, | &YETETET
3ifdror@r : .
FHIRT
1| =g el wefaa | S0
o | e
CH] AETT
cafaRea Ky
FloTeAEr ARl 15 15 15 10
el 3rfer
(31) 3T AT
SHlAT  Agge
SRTATE e 15 15 15 10
75 3=dd Sdelel
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fFerE  (eMreredr
e ISITATSN)

@ T g
dfferm  eevda
el 3T Ucdh
IuTHTEY SR
HIUTAE! e

NS 3T

Ha§ safaRea gav arEmrardy

3T.5h.

J9dT YhR

Tl qRAST AT 6T (31Tehs FIATCA)

Ha$ 3UAIR
EIGIC]
37 FrerEr HRar

3R

AL
EIHEED

AT

9, &

I AR

arferr,
AIRIATI

JTHIOT
EIRIN

2

3

4

5

@F) IR AfFe@E
BIHRTTAT AlGdgidiel 3. . TIT
fFar A= T FEqw
sifafaaTar Fa#d 14 9ic FaA
(4) ead ToTSAThgs SAUAIT
Jeledr  #APRMN  SFidRaEd
Algagidrd, AT g
dfferardiar e gAmia
gdrE.

(@) MG FAHAT 7 T 12 T FYOT
TehATe AHITEAT Yedeh AT
gdrE.

Teld 128 3ead AT 3T
B Saelear HATTHedT
Alcagidiar AkdAT T3-S
AT 9ig.

(V) TEIET IMATAT HIsCHAR
AT fARoEE gde
gAOT 9, <ard  feelear
TR fForag

@)  3earear  faaerEa
gATfase d dhelear Segifaer-

15

15

20

FHIT HAT T,
15/- 3Rt
T AT
TR fhar

10

10

15

10

10

10

10

10
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Right of the Citizen in case of denial of information and procedure
to appeal

In case of denial of information the citizen is requested to contact to
departmental appeallate authority of the concerned officer or employee as
indicated in the chapter 8 of this handbook. After the citizen contacts the
appellate authority procedure of appeal and prescribed format will be made
available to him by the appellate authority.

AR ATFRUATT ITeATH ARG g T el FIUIATH FRITGAT

3YUTH ARAT SUATT ATRRUATd TedTH dlchld Jarad TRy
Feany grear A srdrer ey (YRoT 8 AT gRifacaryaATo)) IRl
& WY@l 3 3Sirar J9e J e FRETEA Farad el SIitaRy
AT RIGUITT A,
18.4 With relation to collection of tax by Public Authority

Name and description of tax : This office is related with the recovery
of Land Revenue

Purpose of tax collection : As a source of revenue for Government
Procedure and criteria for determination of tax rates

: The due date for payment of Land
Revenue is 15" of January Every year.
The Land Revenue has been fixed at the
time of settlement and is subject to
change only on next settlement or change
of land use.

18.4 ATATHT TEAAThT Y 3. TgelaTad

CIG] - T TATIRITHATh T STHI Aol Em;‘c?r
FIoITT AT

320 : ATEATHTST HGHel STecl FHYoT

FRITEAT : ST HEGATH X STHTSICT Shdel SAUAT

el 3R, & &X Yogl oAedlel STATSEr
SSUdd SIH UgdId. STHAAT aTaRId
el SATCITHE! STH HgHeren & deoldl.
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